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\t; A TEATBGOK. FOR-K- P
“AND- OTHER COURSES OF ThE SAME PURPOSE;

 THE FIRST YEAR

~ I. INTRODUCTION-

It may ‘be-of our interes o motice-that ma_y"‘

‘schools in Inaone51a are in’ poor conditlon, meanlng

lwthatWthe do ﬁot hav- safflcient school equlpments,

This is not merely the case in remote places..EVen
in blg c1t1es suach as’ Yogyakarta and Jaharta many
"schools are lacking. of sch00¢ equlpments. Some may
..not. have approorlate bhlldlngs, Some others may - : 
lack of books and teachlng alds Above all, 1t mlght
‘e;be surprlslng that some schools are lacklng of flxed

*and complete currlculum/ svllebus.‘:”

;glh:relatioa;with_the_above‘matter,,I myself““

-have been undergoing a quite’uniQueﬁteaching experience.,

"“I have been +each1ng Engllsh at. K P A A Negerl Yo—“

i gyakarta w1thout follow1ng a formal syllabus. ThlS 1s 3

because we do not have any fixed and complete syllabns L

“‘et K.P:A A  Negeri Yogyakarta. Moreover, the ebsenee‘e‘ |

‘iof a compulsory handbook both for the teachers ‘and
: the students is another problem 1 have to face. Thus,
“:the on*y guide have in teachlng Engllsh at
. K. P A A Hegerl Yogyakarta is the main purpose. of the :

| school‘that is training government‘offlclals of‘the




first main renk ( Golongan I_) to be able to handle
alerical‘afﬁairs'whenever‘théﬁ‘are a@cepted:in the

secound main rsnk ( Golomgan II ).

With regard to the absence of English handbook
at E P A A in this thésis I try to pfapase'an‘nmgligh
_texthomk to be used at that S@hodlq I hope this would
be a valuablé contribution to the betierment of the

condition at K P A 4, - | |

For the above matter, I try to adjust the contents
| of the texth@ﬁk t0 both the‘éanditiﬁn of the studenis
and the maiﬂ purpose ¢f X P A Ay In that way, T
‘select the msterials whieh I think would be valuable
" for the studeats in their daily activities, yet they
_would not be too difficult. For the éb@#e rezsons

I bave made an xntcrflcw with the heddmaster of K P

 A A HNegeri Yagyakarta to. get ledable mﬁViC@S 1&
‘selecting suitable materials. In addltlﬁn to the in-
‘terview I have made‘seme“@hservétion‘upon é few books
the contents of whlch, I thmnk, are in accardanae wmth

the purpose of E P A Aa

I. 2, & Few Things about K P A A

I. 2. 1, Ehat X PA 4 is

aAccording to tke ranking systenm in Indonesia
‘guve¢nment officicls are GlﬂSaifled 1ntu four main
rmnks { gg;gggm" s nwmely the flrst, the second, the

|

;third, and the fourth maln renks ( Golongan T, IT, ITJ




“they can be zccepted in’the-seaanﬁ main r&ﬂk'c Go

3

znd IV ), In accordance with the regulation that is

called Peraturan Kepegawsisn any govermment offieiels

bélonging to the first mein rank ( @glgagaa_&n)

should have a certain amount of working experience,

to be acecepted in the second main remk ( Golonganm IT )

unless they possess the diploma of senior high school,

Possessing the reguired working experience is usually
less beneficial to those who have had the diploma of
Jjunior high school than trying to possess the«dipl@ma

of semior high school. This is because the time needed

“to possess the diploma of senior hi@h‘sehéoi is short~

er thon the one consumed to have the required working

exﬁeriéneeﬁ That is why government dfficials usually

- teke a special cnurse‘providEGMf0r them named K P A A,

Tingkat %tag ) FZ‘OM

;fthe above diseussian‘it is eleér‘that K P‘ﬁ-ﬁ‘ is a

special course provided for govermment officials

bélanging‘to‘thesfirst mein renk Q-gplcnggﬁwg_)‘ta

get the diploma of senior high‘schoal‘in urdér'that

long

| 5&_‘ ,_‘1_:& ) "

The diploma of KPAA is cunsi&eredftm be

equal with that of high schools., In spite of that

the students of K P A 4 need oniy two years of

stuﬁy to finish the course. In ath@r‘wards:there‘are

only four semesiers of study‘at KPAA,




According to the curpiculum all the lessons taught.'
at KPAA are primarily intemded to fulfil the nee&\ of
clerical knowledge required by the second main rank
( Golonzan II ). Therefore, KPAA does not prepare the
students to continue their study to zny univarsitjes,

academies, or intitutes.

G@n&érﬁiﬂg with the English cdurse I hava maﬁe
an interview with the headmsster of KPAL Hegeri
Yséyakawta; It is a pity that according to the results
of the interview it is found that up to the present
tine no firm and complete curriculum is available s
particularly ithe one which has something to do with . :5
. the ﬁmglish‘ccﬁrSe'at X PA A, I was only given a :

very broad outline of ﬁhe English course gi#en thewaa

It is explained that the level of the English
noursé at X PAA is between the level of English
. gourse givem at junidr high schools -and the one given
at senior high school: However, how much énd what to
;be taught to the students is relatively left to the
English teachers® own consideration. In that way, ot
course, the English‘course very much depends upon the

;1ity.‘, Consequently, there

teachers*'creati%ity and capshi
is BO unity in terms of t@e meterials given o the

students.




Moreover, according to the available curriculum
( eventhough it is not = complete and firm ome ) the
English ﬁﬁﬁﬁgﬁg at KEPAA is nei coﬁsiﬁexed to be
a majar subject of study, it is just considered as a
vocational subject of study, In spite of that the
_pm&vidéd ammunt oi teaching aﬁd 1earning perioﬁs ‘is
relatively .evg.;me?l:'r In the Public Relation Dap&rtment

{ Jurussn Hubungan ,A“v‘ ) ZEnglish eoumse is

‘given in six periods a week, Whereas in the Preasury

and Fina amal MGpdrtment ¢ Ju‘u\'

EKzs ) it is glven in f@ur yeriods a week{ There are

wnly two depztments in K P & A ), 1)

In accordance with the available curriculum by i
the eﬁd of the first year the students are supposed
to have mdstered Englisk at the level of the Tin ingket
Jzsar éatgi And by the end of the second year the

stud @ts are supposed to have mastered English at the

 h0wever, that I did n@t get any furtaer information

sar Satun dan the éggkag Dasar

Dug smnce the‘aurrlculum and the syllabus of which

about the T4 ﬁut‘ﬁ

‘are not availabl@ in K PA A HNegeri Ebgyakarta.'

From the above discussion it is found ﬁhat Bmany
aspects of the Ehglish course at K P A A are nol yet
e¢lear, However, fram some &eﬂeral matters reveuled

above a‘few things are implied, namely : the skills

2) 1b1d«




intended to be maStered by %the studenis, the regis ~
ter and the elements of the English lsnguage to be
taught to the stu&eﬁtsm=

K P A A is provided for govermmentsp#ficials
to get sufficient knowledge so that they ca~ be

accepted in the second main renk ( Golo

In their daily activities govermment officials do

not usually speek English. They usﬁally télk te

each otber in Indonesian, or even in‘their mpther

tongue such as Javenese or Sundanese, ﬁmremvsrg /

government officials of the second main ramk do mot

us&ally do the jobs concerning with the English lan-
guage, neither orslly nor written. Thus, it is just |

clear that the priméry skills to be mastered by the

otudehts are notl speakiung, 11btenlng, aor wrltlng

it is rather vreading and translation., These two skills

sound more practical io the‘sﬁndentsm The students

can nake use of these two skills to broaden their

knmwleége'hy reading books from abroad, Yet, this

does pot mean that the other skills need not be

taught at a11. Espa@ially speaking and listenihg are

also 1o be trazimed to the stu&éﬂts‘sinﬁa this mey be

useful at the time during their daily routine they

may come across some problems concerning with foreign

people.

A further im@licaﬁimm that cau be drawn from the
above dls@uswlmn is that the elmments of langusge to

be mzstered by the students are vocabulary, grammatical




structure,}and a bit phonology and spelling,

Horeover, since the teaching of English is mainly

directed to fulfill the need of clerical knowledge, the

teachers are expected to teach the students general
English with some additioms of clerical knowledge of

business terms.

I. 2.2, 2.

The Books Used st Presgnt

Because of the absence of & ii¥m and complete

curriculum, no particular‘hemk.ia cdnsidered to be
coﬁpulsqry, fhe English teachers at X P A A have

a free cholice of the books they waﬂt’ta\ﬁsé in:th&
 ccurse. In that way, of course, the books used by an
Eﬁgliah ieacher of KPAA may be &iif@renﬁ'from the o
Dmés useé‘by znother tescher of the szme school. As |
& result this may arouse some difficulties to theﬁﬁ;
‘st&dénﬁs if they have ﬁo deal wiih a new Baglish

teacher in a new school year,

Furthermore, in spite of having a free choice of !
books to use, English teachers of K P 4 A encounter . |

& graat‘diffiaulty‘in finding = suitable English boo:s

for X P A A students, In accordance with thé = aim | |

of KPAA theﬂﬁnglish b®ok to be used should contain
‘some ¢lerical matters. It is true that there are soume i

of such books. Fop axam@le_: Office Practice Book by
_Pauline Naido and Maryvone Lumley Bolch, Cassel, London,

1978 ;

¢, Business = by MO Rielly, PE Mdran, end |

 English For Bank

Taiki

% Ferguson, &




MO Rielly “nd N Ferguson, Evan “rochers Ltd, London,

19/6, English  Fop r_Commercis f Stude‘ts by Johm % Davis

BBl ), T&mes Educatlmnal Bo- Ltd, . handmn, 15603

Buswa \ ‘ b Correspondence

Jawa ienmah, 19?8, aﬂd some, utherg. Hmwever, having
examincd 211 of thése book s“l Piad tuat the laﬂgudge

sed in th@u@ bemk& is meya the Cdydblllty of tna

vtudenus ta comprehend, Yet, Many clerlcal oy bua1ness
t@rm& can he found in those bmokm, In that way those
bocks. are guite goad as rcference but not for handw

bonks, Therefore, still Eiylhg to flnd o suitable

5 Engllbh book. zar K PA&A students, Eﬁgllﬁh“ﬁemﬂﬂeLﬁ
‘af E P& A negari Yog y&kwrhd teucn th tudents

geneful Eﬂbllsh, Eventhough this. dﬁ@b ﬂat sound very
prohthwl,‘aﬂd, to some extemt, it &ses not suit the
purpose uf K P A &, ﬁtllli this may help the studenis
of KP A A whenever they mmy gome dcroﬁs some

groblema concernlng with bngllwh din hhelr daily aatlv»

‘ltlﬁs at some bime,

. Based on the above réasonﬁ, and %inee I wyself
have been an English teachar at K P A 4 Negeri Yogya-
kmrta for about three yedrs, I encourmge nyself o
write = textbook as my centrlbutlcn to tnu ﬂeed of a

suitable BEnglich hhndhuak for K P A A¢

bR S A SN T T
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Before going on aﬁy further, it is of importance
to discuss about the siudents of K P A A, This is
because = gaad‘unéefstanding about the students?
condition will be a great help to the entire understand-

ing zbout the teaching and learning English at KPAA,

Since the main purpose ¢f K R A 4 is training
governments efficials, alllthe sfudenta of K PAA
are government officials, The important thing to note
hsere is that they are generally very low motivaied in
Joining tue English course, Besides,their physical &nd"
mentml situmtlaﬁgln Joining the whole schoal prograns

are not qulte q&tisfact@ry.

The whole program& af KPAA take place in tae
afternoon, from about half yubt tnree until ab@ut half
vast seven, Bgfore jminihg the school progrems in th@
aftern@&n ali the studeﬁtu hmve had to do thelr dally

routine from about eight in the @worning until

~about twn
in the afternoon, Thusﬁ their energy has been mostly
consuzed during their office houf. In that way it is
not surprising thgt at the time they Join the course
they usually lock very tired, Moreover, most of thenm
‘have grown up families, Hevertheless, their families
demand special attention from then, G@nsequently,mast
@f the students are not able to pay full attention to

the lessans.
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In the above discussion it has been pointed out
that K P 4 A students are ﬁer&\law motivated in join-
ing the Engliah‘course@.This is primarily because théy
generally think that English is not quite practical .
Most of K P 4 & students come from outside, the tawﬁ
where English is never practised. Aeccrdingly ﬁ h e
daily situation in their offices is not very much dif%‘
ferent. It is herd to find people spezking in English
during the office hours in government offices, Usu&lly
government officials tulk to each other in Indonesian

or even in their local/region.l languages such a

.

nese or Sundanese, Thus, the students do not have a

strong stimulzte to learn‘English from their daily

routine,

Another thing that @akes~th@ studénts very lnﬁ
motivated in 1earning5ﬁnglish is thet they usually
find English difficult to learn, This 1s nainly be-
ceuse they have left their critiakl period to learn
a_ﬁew‘ianguagé* The students uf KP4 & are netween
twenty and farty years of age. It is said that the
eritieal pe*iod to learn a lmngﬁage is between the

i up rogress in

age of two to the age of twelve, Langusge develop~

ment uaually ceases after the ageofuwelve or thirteen.l)

Mereaver, their Uaslc knowledge about English is
vurluus. ﬂust of them huve not been in to uch with
Enslish for years S, but some oi them have just left

thelir gunlmr high schuol, thus it is supposea that

1)
Lenneberg,Erls H, "The BlOl@glle Found&tlans of Langu-
age ";,Rea@\n@s in Appl 1@@ T ansf"ma 1ﬁna1 Grﬁmmgg s

pp 7 - 12,




1

ﬁhay always keep in touch with some English ¢ﬂufsag-
it éh@ﬂld be ﬁnted, thnugh, that some students have
ﬁat'been at school for more than five years, so that
they have forgotten all the things sbout English.
Thus, it would be wise for the teachers to szar%

teaﬂhing them Engllsh from the very beglnning.

It has been revealed above that in my efforts
of writing a textbook for K P A A I have made an
interview with the: headmaster of K P A A Negeri
Yogyakaria@_ﬁﬂesrdimg ﬁo the results of the interview
the level of the materials of the textbook should
be between the level of junior hish school and‘tha‘
one of seni@r high school, H@%ever, ramembering the
s%udenbs‘ capacity to 1earn Engllsh and since the
textbook is 1ntemded enly for the flrst year, the
level of the materials of the textbmok i make will
- not be that bigh, - : ‘

The first thing to remember in deciding what
materials to be presented in’ the textbook is the
st&dents' condition, This meana how good is their
basic knowledge about ungllsh;‘ln the previous dis-

cussion it is revealed that the studentis’ basic know-

ledge is very pﬁar@ it is jusﬁ true that all of them

@hce learned English'in their\junior high schools.




waever, they usual_y have left thelr Junlor hlgh
school for years. ‘In that way, it is just understand{ :
able thattthei; Kuowledge‘about English.may‘have gone
at all. o |

Based on such a fact I decide to present the materi-
als which is-st rted from-the very begrnnlng. To make
the mater;als pract cal for the students I try to flll

in some: readlng passages concernlng mlth clerical matters

= and lex1cal entrles dealing w1th cl(erlcal affalrs.

However, not ali’ of the .materlals concern w1th such a
thing 51nce thls wle be guite borlng.-Gnneral matters

stlll can be found in the textbook

I.3. 2, The Orgamization of the Textbook

. /
Y4
4

The textbook CODSlSuS of seventeen Lesson Unlts
w1th four Rev1ew Unlts. Thls is based on the assumptlon

that every lesson unit can be ;1nlshed w1uh1n about two

Vtweeks, whereas the rev1ew unlt can- be ;1nlshed w1th1n

otte week. Such an assumptlon refers to the fact that’
there are-about ;orty weeks of studying perlods in one
year., 1) From the above con81deratlon it is hoped that
‘the whole textbook can be flnlshed w1th1n about thlrty
elght weeks.‘The two weeks left are cons1dered to be the
reserVatlon tlme. The reservatlon time is needed when—‘t

ever there are some dlff‘CHltleS that a lesson unlt can-

not be f*nwsned Wlthln two weeks, If the teacher can

4

finish the textbook in tlme, he may w1sely make use of

19811062,
1981, pp‘& ‘and 14,

Kanwil Dept P dan K Prop. DIY, Yogyyakarta,‘




the reserV&tlan time to upraise the mastery of tha

lessons by means of some reviews or exeralaes.

. In the above &1s¢ussion it is stated that a lesson

unit takes sbout two Weekﬁ to finish, whereas a2 revxew

unit takes only one week to«flnlsh. This is nat ahs@lute,

howevers Meaning %o say that the tzme needed to finish
& lesson unit op a rawlew unlt very much depends on

the mastery of the 1essons galﬂ&ﬁ by the studentis, If‘

within two weeks, fsr ex&mple, the studants have not

mantered lesson unlt, the teacher shﬂuld pot continue

the 1GSSGB‘Wlth a new;aneﬂ {r the cantrary, if within
- less than two weeks ail'of ﬁhe students have mastered
the lesson unit, the teac:he:@ may continue the leasan
Wlth a new one. ; : |

it is also necessary tm note here that%th% arrange-
ment of the units in the texthomk does not constltut&
‘the sequence of syllahus. It medns that in presenting
the 1essnns an Engllsh teacherﬁls not absalutely requlr~
ed to follow the arder of the unit arranged 1n the text-
book, fet, if he d@es, it wzll ease the students to
follow.,

L. 3s 3 LE e

Every unit im the textﬁook has more or less a
similar organization. The units are usually divided
into five parts each,iﬁamﬂlx :

a.. Sentence Pat%erns f

b). “eading Comprehension -




iy

‘e). Gremmatical 5trncture
a), Pronunclatlon and chtatlan

e)n Vaaabulary

Iﬁ 3! 3* i.

This part aetnally serves as an iniroduciion t@(
the following omes. The aim @f‘this part is to intro-
'duce what ltem Wﬁﬂld be prlnclpally presented in the
lﬁSbﬁn unltu it is hoyeﬁ that by kﬁowiﬂg tha patterﬁ

. to be presemtad both the teacher and the ﬂt&ﬁ%ﬂts know

exactly what is the mast iﬁpartanb thing to be glven a

gartlcular attentiong

I: 34 34 24

This is an important part of the concerﬂlmg unit.
it is in this puft that the students are fﬁC&ﬁ tc the
actual us&ge of the sentence Qut@crn ha& been present-

ed heforehand.\

Besides, by means of reading comprehension / dialogue
‘ exerclsas the students are trained to use the language,
not merely study the rules or regulatiaﬁﬂ f@und in the

gremmay.

Thus, it is not how well the students can memﬂriza
the dialogue-or how many questions can be answered
‘emrréétly to be aonsidered ihe most important. The‘most
importamt thing here is how well the students can use

the 1anguage,‘i.eu the sentence patiern being learnt,




‘@r the ones haﬁe been learnt Frore, Yemorizing the
dialogue‘and anémering the queétions are only means
%o use the langusges Therefmre it is wring to thiﬂk
~that 1f a student can memorize the dialogue W&ll, or
answers all the comprehenslve questions aoyrectly,

he then automatically has mastered the pattern, Indeed,
the mastery of the pattern needs a very careful observ-
ation ta detegt; 1t is much more than just memorizing

the dialogue or answering some comprehensive guestions,

Conceriing with the reading comprehension materials
I have tried to fimd reading passages that have $@me -
thing to do with clerical affairs, It is a pity that
-such reading passages are very diffiault to find,
especially the ones which are suitable for .K'P A A
" students, It is true that thefe are a great deal of
such rea&iﬁg passages, but they do not usualls suit ¢ -
the capability of K P A A- students, It is the langu-
‘age that iis usually beﬁand’theirfcompréh@nSiéna'Aé a -
result not all of the readln& passages deal wmtﬂ ¢leric-
~ al matters, Maﬁy of the reading pa»sagesin the textb@@k
“ﬁeal mith generui ne tters. Tet, it is haped that in such
| a way tﬁe‘comteﬂts of the uexnbaok will not be boring

both for the teacher and the students,

‘Becaﬁse of the lack of reading p&és&ges that deal
with clerieal.affair, I try to fill in some clerical
terms through grammatiéal exercises or the v;cahulary
- section, I hope that in that way the textboak will not

lock monot@nous.
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In terms of the length of‘thé reading passages, I
try to present reading passages which have more or less
one hundred and fifty words. I tﬂlnﬁ that re&dmng
passages which consist of less than one hundred words
are too short; fhus, they do not meke very much use of
the languzge mastery. (n the gontrary the ones which
consist of more than two hundred words are ca“lang,‘and,
therefore are too difficult for the students to grasp

the contents.

fnare are three forms of raadlnw passs ges present~

ed in the textboak, namely the formal 2 H, the semi -
formal, and dialegue., What is meant bythe f0rmal fornm
is the form of a reading paasége which has no dialogue
in it. The semi ~ formzl form iSﬁthe one of a reading

yaasag35whiéh h&svsome[dialwgue, Whereas the dialogue

is & kind éf‘reading passages which ekalusivély consist
of conversatzan pleues. The purpose of preaenting theae
three klﬂd& of reading passdge is to qhﬂw the stndents

that a reading Emsage may aggemr in either form$¢ In Ehat

‘wey it is h@pe& that they w111 be guite familiar Wlth

these forms,

In terms 0of the cnm@rehenvae quebti@ns I prefer
presentlng the qunstlan and answer type questions t@

presenting the objective type onasw To my mind quﬁﬁmiana

2 2 help the students more in their
efforts to use the languzge, Yet, as z kind of variation
the objective typve questions are also presented here and

there,

e
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. |
Beside reading comprehension, this seeond part of
2 unit wof also be in the furm of a dialogue to memorize.
The students? task is to read the dislogue silently

and se

morize it, them they have to perforn ¥Be dislogue
in front of the class,.

Goncerning with this kind of dislogue L think &hat

| v o8 o |
the porticipents should neither'all Indomesianm people
 De . ; ' - , .
nor'all forgign people, In this case the purticipants

should consist of these two kinds of people, If the

participents are 21l foreigmers, the dlelogue will be

too imsgiuctive. In that wey it will not emcourage the

- students to feel invoived, Un tae comtrary, if sll iae

participints are indonesian people, the dialogus will

be guite umnaturasl.

Furtbermore, the length of the dislogue should
also be of ocur eonsiderabion, It must ot be too long

sad neither too short. The approxinmcte smount of

sentonces fu. el perticipantd is about five %o
seven, ﬁ@féwwafg the 1&%@&% af tie ﬁentmmméa for all
%ﬁﬁ‘ﬁ%rtiﬂiy&ﬂﬁﬁ ﬁhﬂﬂ&ﬁ‘bﬁ eqgual to one apother, 4
ﬁi&&mgﬁé'@h&éﬂ iz too 5@%&% ﬁg&@ ol provide the stu-
dents with encugh challenge to memorize, Thus, it is
boping. But, if it is too long, it will be frustrating

pince it is guite z burdem for the students %0 mEmO=

rize.




| This part exclusively shows the students the
regulations concerning with the s sentence pmttpvns
introduced in the first part { ' Sentence Pattern ' ),
| Some training to follow the regulations is also
provided for the students that is by means of some
grammatical exercises, It is hoped that by méans‘af
suffiuient«grammatical éxer@ises the students will
more or less master the‘regulatiané; thus, they will
. not make too wmany structural\ﬁis?akes whenever they

practice the language,

~ The Grdmmatlcal Structure part consists of two
sections, namely the grammar and the exercises. The
- grommar exposesd in the textbook is just the mmin points,
It is the task of the teacher to explain it thoroughly
to the studemts. It is usually teakes the teacher about

almost two periods to explain the “grammar t0 the students.

For the iime rerct the teaeher ‘may ”lVP the first exer-
~¢ises Just to Qutmbllﬁh wndt he has Just explalned¢

On the next ¢ays he may preseat the following exercises.
In relatlen with grammatieal exewclses in the textbook
it is to be noted that there are Varlﬂuslklnds 0£ smch
exercises. Every kind of exeréiﬁe is meant to suit the
‘thing intended to be mastered by the students. The
presence: mf varlou& kinds of exer reises is also faund

to be Valu*hle simce it prevents the students from bore-

dom in doing then.
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The purpose of including the pronunciution papt
in the textbook is to train the students to recogmize

and to procuce the correct English sounds,

1t is necessary for the te&ph@rs té kuow that zll

the students have left their eritical period to learn

4 neW'languagaﬂ 80 that they are guite. aware that the
result Of‘th& teaching of promunciation will not be

very satisfactory. It has been widely acknowledged that
people who have_left‘their critical period, that is

more than twelve years old, feel very hard to learn a

‘new languege. In relstion with +his motiter the English

teachers of K P 4 & should be fully sware

famt that evem to recognize & correct Ln glish sound is

ammehlmes very difficult for the atudantn, Sure enough
that in thlc‘case the students have gunu too far with
Lheir mgtlve 1&ngu ge s0 th%t~1tv1¢vvawy hard for them

tD*aVGlL t“u 1nterf@renﬂ gf nﬁclr nutlva xcﬂgudge»

.Accmrdlley ﬁenever they 1m1tmte or ~ramuca'am English

e
sound, thelr nuulve languzge wall bu af&reat 1nterfé%ce,

mhus what they 1mlt¢te or produce wxliuua falses In

@nite of sucn & fact this ahoulm not nmeke the teachers

-desmeratam It is rather a;challenbe for tﬁwm o' prove

Lﬂelr twanta fhprefnreg they should do their be st dn

presenting thls part of the texibbok. Yet@:iff@he result

is not sztisfagtory, it does Hot mﬁtﬁ&athdlly mean that

‘the teachers are not ualllful* » BRE R R T

. Another thing to note here is that I ziways try to
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present English sounds which as far as possible be

ip accordance with the sounds found in the main part

- of the item belng presented in the lesson unit, In that

wWay it is hoped that the unity of the lesson unit will
not be disturbed, For exazmple, in Lesson Unit VII
which presents the Simple Fresent Tense‘,'the English
sounds_ presented -are i [s]  and Ez] . We

all know that in tﬁe‘Simple Fresent Tence there is

sowething concerning with addiung s/es to a stem verb.

In that.way‘the‘English_soun&s‘heing presented and

the adding s/es tc a stem verb are in accordance with

ene anoiher.,

Ia‘l 3t Bn fhn Vocabu:l{ig ¥

the vocabulary part qffhhe texth@&k is mainly
imtendedvtqkea;argetth@ vnsahulary~M@stered‘by the

students and to lessen the shortage of the reading

passages. in the =bove discussion ii his been explain~-
ed that there are not meamny reading psbages which

contain clericsl matéers. Anyhow  great deal of
clerical terms should be introduced to the students

as what is required by the curriculum. Therefore, .

- Just to lessen such a shortage I try to introduce

as many clerical terms as possible by means of this

vocabulary part,

I, 3. 4, The Actuzl Comtents of the Textbook in Brief

In the above discussion + have described the out-

© lire of the textbook. To give « more concrete informe

f
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mation about the textbook I will describe concisely
the actual comtents of the'texthoak in the following.

The textbook is said to be digided into seventeen
Lesson Units and féur Review Units., The contents of

every unit will be presented in brief as follows,

L. 3+ 4 1. Lessosn Unit I

This lesson unit primarily discusses about the |
cbrrect usage of the present form of ? to be *® in |
relatlon with personal proacuna as subgectu and some @ j‘
nouns as adguncts‘ To be clearer the sentence pattern

presented in thl lesumn unit lu i

I am a studentg You are a policeman.
She is a nurse, - We are government officialsy
‘It 'is a dog. - They aré farmers.

The‘diq ssion ln»luaes the af*&rmatlves, the ﬁeaatives,

and tﬂe 1mterrog tLVLS*

The En llsh oaunds 1ntr3duced lﬂ this lesson unit

. M;\ .

are the sounds ri~] d [i] ; Tne exercises given

H

‘dealing withr::yese two sounds 1nc1ude the recognition

oY

dnd wrcductlun uf the sauﬁas.
I. 3, 4, 2., Lesson Upit IT

This uwnit is more or less similar to the previous
one in terms of the sentence vatfern presented. In this
lesson unit’adjectives and some prepositionsl phrases

. |
are imtroduced instead of nouns. The seéntence pattern
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presented in this lesson unit is : -
| Is it blue ¢ A ‘Yéﬁ, i£ is { blue );
| | " | No, it is not (blue ).
Is it on the table ?  Yes, it is ( on the
| | table ),

Ho, it is not § on the

TR o table ).
Are you i1l ? o Yes, I am ( i1l ),
o _ Ho, I am not ( 411 ).
Is she at school 2 ~ Yes, she is ( at
B | | “school ).

Hﬂ,‘éh&‘is not { at

school ).

Just to shew the actusl u age Of the senteﬂae
pahterﬂ 1ﬂtr0duced I present a shart dlulmgue¢ The
dlmlague itself. lm on a puzzle, The1 mlalcgue is
: f@lloweé by an ezerclse requirlng the students to
perform & %lmllwr dlal@gue / p&zzle.

. The bngllsh &aund presented in thls lesson unit
is the sound [el] + The exevclseu‘mreseﬁtea deal with

recagnlzlem and productlan of thlb geundg

Le 3‘ Lo 3«5

A

ﬂ‘Thiq 'y ' that f, ¢ thése‘*; ' these ’, and

' what ¥ are the

w‘ems dis cuased in Lessen Unlt 111,
All the sentences presented 1B thls unlt of c@urae,
are stlll in the Present Tense u31ng ' ta be ' as

the only verb.




item being presented in the lesson unit,

 ‘the Present Continuous Tense. ihe discussion and the

the interrogative forms, ﬁ

cof eomprehensive questlons here, namely

| 1ng these two types ﬁx‘questmqns is to show the stud&nts- .
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" The réading passage presented here is in the
form of a dialogue which is, tne, fallowed by an
exercise. The exer01se is in the form of a cloze :
test., The aim of using a cloze test here is ta

examine whether the students know the usage af the

In accordence with the things primarily present-
ed here, the‘English‘sdunﬁs taught in this lesson
gnit are Ba] ‘andlﬁél « Again, thg‘exeréise include ‘ @

the recogniton azud produatﬁoﬂsof the soundsw

I, 3¢ be by

Lesson Unit

The mein 1tem presented 1n th1¢ lesson unlt is.

sxereises ; ‘ude the afflrmatlve, the negatlve, amd

The readlng passage fmnn; in this lessnn unit is

in the Icrm of formal style, meanlng that ‘it does

not scntain any dialogue at &l « There are two Klnds

and the essay types.quastloas¢ The obJectlve of present-
that each type of questians‘démands a‘spécial treatment
to deal with, thus it is hoped that they would be B

accustomed to dealing with any types of questions.

In the pronuciation section the English sounds [n]

and [ﬁ] are presented, This is; &8 F¢




edding * ing ' to the full verbs in the Present

Continuous Tense,

I# 50 l@"ft 5# R Unii

Thic speecial unit exclusively consisis of exer-
cises, 411 the things presented im the previous units
are reviewed snd more established here. The exercises
‘fammﬁ in this unit include grammatical structure,

vocabulery, reading ecomprehension, and pronunciation.

This lesson unit ﬁrimmrily discusses about the
Definite Article ' the * and the Indefinite Article
"2 % gnd ¢ an ¢, The Eﬁﬁ@fﬂﬁiﬁ%‘ﬁrtiﬁlﬂﬁ here is
Eminiy presented a6 thé counterpsrt £o ihe Definite

Article,

A r@aéimg‘paaﬁmge entitled * In the Zoo . ! is
presented in this umit, The reading passoge uses the
semi formal form, that is the one Wui&h.ﬁ&& SOHE
dialogue in it. The &iélague is betwesen 2 boy which
is tcken to & zoo with his parents. Lfhe boy aﬁks‘ abﬁuﬁ
the apimals ¥e sees ir the z00, and his parents explain
what ane a&k@&‘%y_him@ A a@ﬁ 0f ecomprebension é&aay

guestions folleow  the reading pussage.

In mecordance with the madn item, the English
sounds presented hers is the ﬁwund[a];, As the coptep-
part to this sound ithe English smuﬂd[b:]is alse taught

here.
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Leésmn Unit Vi primarily deals with poésessi?es,
both pmasessive adjectives and paésassives Pronouns,
The ultimete aim of this wnit is tesching the students
not to confuse these two forms of possessives in order

that they would be able to use them correctly,

A dislogue betweeﬂ twa officials who are,talking
about some ob3ects in thelr offlcemracu is gravlded
for the atuaeat* to comprehend. A1 the comprehensive
‘qnestloﬂs about the reading p&sa&ge are of the essay
type. The objective of presenting this type of questions
is to train the students to utter full and conmplete

sentences,

The prouunciation exarcisés‘déai wiﬁhfthe English
h sounds [u3] ,[03] , andiﬁa] . These three English sounds
are veory ifrequently used whenever we dehl w1th posSsess~
ives. As what #@s done in the grnv1oas units the pronun-

here
W
clation exercises'train the stuaentc Lm rccognlze and -

i

I, 3. 4, 8. Lesson Units VII snd VIII

These  two lesson units pﬁimarilJ concern with.the
vblmple
Smmple Present iense. Since the Pre&ent Tense is &
difficult thing fer the studemts to deal with, it is
presented in. two lesson unitsQ.Thus, the objective of
presenting the Simple Present Tense in two separate

lesson unit is to give the sﬁudentsﬂa‘longer time to
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learn so that their mastery of the item will be better.
In relation with this mztter, Lesson Unit VII mainly
deals with the affirmative, wheteas Lesson Unit VIII

primarily deals with the negative and the interrogative.

Dealing with pronunciation Lesson Unit VII presents
the English sounds [s] and [z] . Whereas Lesson
Unit VIII presents the English seunds[]\} amd[O:] .

The presentation of these sounds are very mﬁeh related

to the adding s/es and the pronunciation of ! does !,

A reading passage entitled ' Wati, ihe Secretary '

is presented in Lesson Unit VII. It is in the formaki.

eaning that we cannot find any dialogue im it,

formg,
It is a full description of Wati@ the énly éharacter_
The reading passage in Le&s@nlﬁnitylll.is in the form
of a dialogue betwean Tﬁ@mas énd ﬂaﬁﬁé‘talkiﬁg ab¢ut
How Indonesian and &usﬁralianﬁpeaplé work during the
week, The comprehensien questions that follow these
reading passages are partly i@ the essay form and

partly im the objective nﬁe*

It §m Lb@ 9‘. Re iew ﬂn £ XI

)
&

£ |

411 the items presented iﬁ Lesson Unit V until
Lesson Unit VIII are reviewadfa&d mofa established
in this review'anit*‘fhe fieléﬁmf yraatiﬁe includes
grammatiaal structure;‘readiné‘cdmprehénsion, vo¢abu—
lary, and pronunciztion. Again, this special unit

exclusively consists of exercises,
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How tomentiﬂﬁ cardinel numbers snd how.to'téli |
the time are the items of Lesson Unit IX, Unlike it
is in the precédiﬂg lesson units no reading passage
is presenied in this lesson unit.hThe purpose of this
| policy is to give a kind of variation in order not
to meke the course baring'bath to the teacher and l
yarticularly to the students.( nstead of a readlng

passage, & dizlogue to be memorized is presented her@}. :

- Remembering that in the way of telling the time
as well as in the way of meniioning some cardinal .
numbers the sound lai] is often heard, such a sound
‘isuprovidad here for the students to practisegh
Mareaveryvé%ggkzge yfactlced in the previ@us
units, here in.Lesscn Unit Ixfall the grammatlcal ‘

exercises are to be done orally.

I¢:3¢‘4¢.11a

These iwo les»@n unlts pflm»rlly concern with
the discussion and exercises of a numner of guestion
wordsa Bince there are so many question words for the
atudeutv to learn, I declde to present this 1tem in

two lesson unlts‘ The purpose of presentlng the item

in two lessan unlts is to glve the students x,
time to learn¢ In this way 1t 1& hoped that their

mastery of the item wauld be better. Presenting thls
item in one unit only would be guite m‘buxden for the

students to masler,,
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The item of these lesson umits primarily deals
with Quaﬁtiansw Th@refbre ﬁﬁe‘mmst‘suitable reading
passage for the ﬁnits is in the form of &iélmgué.
~ For this reason I‘present‘a dialogue in eaeh‘lessan
‘upit, The dialogue itself takes place among some

officisls in a an office. The i, comprehensive guestions

that follow each dialogue are all of the essay‘typaql

Dealing with‘this item the English sounds IW]
and [k] are very much heard, and so is the English
sound [au] ., That is why in Lesson Unit X I~g§ese1t |
the English sounds [w] ang [hj . Whereas the Engllwh ‘ |

sound [ﬂu] is presented iﬂ‘Lassan‘Unlt X1, As the
counterpart to the sound [au} 5.the Eﬁglish sound [uu]
is also presented in Lesson Unit XI, As usuai the exer-
ciées dealing with these maunﬁs include the recagnitimn

as well as the production of the sounus,

Iv 30 4412, L

The Simpie Paét Tense i : be main dlSCHBSlQB in

these two lesson ullts, I pre&amt the Simple Past Tense

in twm lessmn units partly bemau&a there are two kinds

of verbs, the regular and thegmxragular. Besides, the
Simple Past‘@ense is a very iﬁpmrt&&t ite& to study,

and yet it is felatively diffieult to muster, Therefore

I findg 1t necessary to give su;flclent time to the students

to learn the Simple Past 1&&5@* It is hoped that they v = N

would master it quite well,

Agtually the most suitable‘form of the readiag

passage dealing with the Simple Past Tense is the Deml
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formal, that is the bne th;t contains some dialogue.,
However, such a readlng Pu$ﬁdge is usumlly a4 little
blt long, znd due to the lqck of su1t¢ble raadlng
pdssaga of such a fmrm, 1n these two units I present
reading passages of the formal ferm. The title ef

the reading pussage,presentad‘in Lesson Unit XII is

¢ The 0ld System of Traée:’@{It tells us‘haw‘@eéple

in ‘the sncient time carried out the trade. In Lesson
Gnit XITI we can find a reading passage entitled ' An
Order *u'This‘reading passage ié about how some| busi-
ness partners managed their small concern ail the time
“they got an order, The.éaﬁprehensive‘@u@stiéns ihat
follow these reading p&ss&géSxare’af the essay iLype as

well'aS‘the objective,

In accordance with the ' 'ed * form of verbs of
the Past Teunse I iﬁtroduae‘ﬁhé English sounds k3]
end [d]’ in Lesson Unit XII. Whereas in Lesson
Uait XIII I present the English sounds [k} and [g]~
eventhough there arennot any dominsnt ébund concerning
with the 1rre&ular verbs, My decission is based on the
fact that these two sounds are very much heard in

- deily practice, thus they are guite important,

T+ 3¢ 4o 13, Review Unit IIX

Again, this special unlt exclusmvely canslsts of
exercises, 41l tha itens presented in Lesson Units IX
untll XIIT are’reviewed and nore established‘here by
weans of these exercises. The field of study include
reading comgrehen510n, grammatlcdl structure, vaﬂabu~

‘lmry and gronumci&tl@n.
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The main item of Lesson Unit XIV is ! Some */

' Any v, it is:n@cessary to note here that the
‘dissu@siaﬁ on ¥ smmei“ and ' any & merely touches
the basic prineiples,yizggéit is just om the elemen-
tary level, The‘princiyle taugﬁt bere is the one
saying thast ¢ some ' is used in the afférmatives, and

* any ' is used in the Hegatives snd the interrogatives.

The reading passage‘presénﬁed here is tsken from
' EngliSh'Fbr Tou ' from Radio Australiz, Booklet no,
2, The title is * H@mewcrk ', This is in the dislogue
form. The camprehensivejquestions‘are all of the essay

type.

I introduce the English sound [e) in this lesson
unit, This is merely based‘an%the fact that such a

sound oceurs in the pronunciation of the word ' any '.

The exarciaes-éﬁgling with this suundf_
students to recognize the sound and to produce it as

well,

I, 2. b 15,‘Les on Units X

The two lesson units deai with the Present Future

- Tense. Since there are twd'main forms of future tense,
ﬁamely ' going to ' and ¢ shail/will t, the Present
Future Tense is pmésented‘in ﬁwe separeate lesson uﬁitsg
The * g@ing to ! is discussediim Lesson ﬁnit‘xv, whereas

,,,,,

the ' shall / Will 3 iﬂ'diacussad in Lesson Ynit XVI,
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For the reading comprehension practice I put

forward a reading passazge im the form of a dialogue |
in Lessor Ynit XV, The dialmgue takes place among a |
few gcvermﬁemt officials who are talking about their
plans concerning With»ﬁheir‘ehildram?s.SQhﬁaling;
In Lesson Unit XVI I put forward a semi - formal
reading passage entitled ' An Illusion ', This read-
ing passage tell us ab@ﬁt the‘illusion of a stupid
pooy boy upon an egg that he haos just got from some~
one. The comprehensive questions that follow the
rea&ing vassage in Lesson Unit XV tcke the essay form.
On the other hsnd, the compreheasive questions dn
Lesson Unit 3VI are eiﬁher df the essay type or the
objective Qne,'

TO be in aacordamae w1th the yrmnunc¢atmon of
the wards ' going to ' the Engimoh sounds I present
[u] 4 and [us] .

In Lesson ﬁnlt VI I put ferward the Enallah sounds

in Lesson Unit XV arevﬁ{‘ug}

[[ ] and [ }] » These smmd&. are taken from* the

pronuncisztion of the word ﬁhall ',

I. 3. 4. 17. Lesson Unit XVII

This last lessoy @hiﬁ pgimarily‘discusses the
‘usage‘of t Do you mind ¢ andtf Would you mind ¢,
This item is quite praeticalffmr it is the way of
expressing pmlitenrequeSta or invitations. In that
way the reading pussage in tﬁi& lesson unit should
contain some dizlogue, In other words, the most suit-

able form for the rwdiné, pdSSmg" is the semi - formal,
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Based on the above reason I present a reading passage
entitled ' Requesting A4 Day Off ', This reading pas-
sage‘tellé:us about am official ﬁh@ is nat‘feeling
«well‘sm‘that he wanits to have z day off, This‘readw
ing passage is tzken and adapited from ? English for
Commercial Students ' Book I, page 15. The comprehen-
sive guestions that follow the reading passage are of

the essay iype.

To be in accordance with the pronunciation of
the word * would *, the English sound practiced here
- is I:w] « The exércises concerning with this Boﬁnd_
 include the recognition as well ae the production of

the sound,

I. 3. 4. 17. Rey

g This‘last unit isggzvieé unit for the items
presented in LeSSaﬂ Hnit‘XIvﬁ%ntil Le§s0n Unit XVII,
As a‘review‘unit it #grely cousists of various kinds
of exercises which;are meant$far establishing the
‘ mastéry”ef the lessons taughq in the four previous

lesson units.

I. 4, & Further Hot

In order to prevent thefthesis from too much
redundency I do not present the whale'texthaak hera;
I only t&ke-some of the'unité %o be presented here

és & kind of representatives for the whole textbook.
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This is mainly because the contents of all the units
found in t&e textbook have been revealed iﬁ the above
discussi@n, Besides, the drganizatien of those units
is similer to one anotber. Thus, presenting the whole

texthook in this thesis world not be of very much use.
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i1, 1, 2,

II¢ 1. 2. 1. , ‘
acalak teks berikut ini dengsn seksams )

Bambang, Tono, Andi, Hamid, and Martono are

friends. Bambang is a student. Tono is not a student,
He is a policeman, Andi is a'doctaf, He is not a
policeman, Hawid is not a doctor, He is mnot z student,
He is a teacher. Hamid is not a headmaster. Martono

is a bank cashier. He is not a government official,

friend = teman

student = siswa / mahasiswa
pmliceﬁan = anggota pélisi
fdoctnr = dokter
teacher = guru
 headmaster = kepala sekolzh

government officizl = pegawai negri

II. 1. 2, 2,

Exzmple (_Contoh ) ¢

Is Bambang a student ? Yes, he is / no, he isn't

1. Are Bambang, Tono, Andi, Hemid, end Martomo friends ?




Yes, they are. / No, they are nat

é, Is Bambang taaener 2

Yea, he,ls, / No, he is not.
3+ Is he & student 2
Yes, he is, / No, he is not,

4, Is Tono & bank cashier 2

Yes, hé is. / No, he isﬁ*t»
5. Is he é policeman ? |
Yes, he is, / Ho, he ism'i.
6. Is &ndi 2 doctor ? .
Tes, h% is. / Ha, he 1 n't.
7. 1Is Hamid a teacher ? |
Vﬂos ha is., / No, he is. not.
8. Is he a headmust@r ? .
Yes, hu is, / Wo, he is ﬂ@t,
. 1Is Mdrtano a governmcnt foi@lml
Yes, he is. / Ho, he is nct*
10. Is ne aimank cashier ?

Yes, he is. / No, he is not,

II. 1. 3. Gremmatics) Structure

vy

1. 1 3. 1‘ ‘gammar ( iat@ bdhﬂsa 3

‘ 1, “‘To Beifyzam‘*~~ 1 :
- ig e~ he, éhe, i, Endang, B@mhang
are --—- yﬂu$ ﬁe,‘they, Tono and Tini,
| the étu@ents, the children
2, Untuk mcmuentuh kalimat ingkar ( negative ) di

wﬁe&ahang is, anm, mtau‘aré‘ditambah hot.

is not = isn't; am not = 'w pot; are not = aren't.




3 o S

|
3. Untuk membentuk kslimat tanya ( interrogative ) %
is,,am,‘ataﬁ_ara diletakksn di dépan pokok ka- |
limat { subject ). o ;
1, FathePe.oveeana farmer, |
2 Ernawﬁ‘.."ma Beﬂretaﬁyq“ o ‘ i
3¢ Weaseuse..studente,
be Iessenanorr gOvernment offieiglm
5., Bunik and‘Nunuk..,,u.,gmnd‘frieﬁds,
6s It ,i.ce.B0t a fi.le;
7« They,.‘..n@t swimmers,
e Tevses.n0t a singer, - o | !
e TOUsauss, .00t 20 expert,
10. Father....,..n0t a businessmen,
1l. You and I.....n0t labours. | )
1244uuesuu lr Smith a merchent ?
13. Liueeeeyou a Javanese ? !
14, ;n.‘..¢Jack and Paul rivals 2
15, ..ﬁ**..Shlrley 2 nurse ?@

EX'J%Q"_LE 6; !‘."E@gt@h ) 4 .
¥ Marie is a secretary. a. Maria is not a secretary.

b, Is Maria & secretary 7 S
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1,Uncle is an engineer,
2+ Mr, and Mrs. Avifin are teachers.
3. He is a store keeper.

Le You are a writer.

5+ Mr. Hainggolan is a director.

6. Ari and Atik are good swimmers,

7. Hasap is a postman,

8m Siska is a planisi,

9« She is a typist. Q ‘ o
10, It is am eraser, |
il. xtgis,aﬁpeﬂﬁil-bﬂxw

‘12, They are nanagers,
13, Minch is a servant.

l4. Thot men is a begger,

15: We are artists.

IZ. 14 3. by Substitute (8

-‘§g§m3;g§w(lggn§oh J I

. % He is a policeman, ‘\
a),whey“y»wiﬁhey are‘pulicémen&

b)) = -=w They aré not p&licemeh;
Ce) 5tu@an;‘u««~Th¢y are‘netﬁstudentsﬁ
4) + ~~~MThéy‘are studeﬁﬁs“ "
©) Bdang --- Endang is a student.
£ 7 --- Is Badang & student 7

¥ 1 am a doctor, |
1. teacher 2 be




.sick

7+ fool-ball player 12. Hartini 17, +
B. b | 13. + 1§, cook

"9, 1 o f 14, nurse | ~”19.;{ -

10, - | ' 15. % 20, he
11, servant 18, théy

ne he she be we week free

bee ‘kggﬁ meet seek  feel

g
g
oy
L
[
D
{3
1%

f&

15
ey
3
@
3
2
(2]
fed
lé

bean spezk tesm meat dean

&
[ 4]
&
o
2

ship trip  until £211  will
it ~ |

I
st
1
n
=
1t
o
m

ring wing wind
live  bit  sit  kid  wis  nis  list pill
typist pi&n;st‘tuuriﬁt 'éent;st ﬁ%ist gift .

singer swinmer listen = winter  office

« berbeds dalam mesinge

berikut ind )

l. a. green 3 b. green 3 c. grind

24 . sick ;: b. seek ; C. Seek
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3. 2, sit 3 btheatﬂT; 3 € Bit
4, a, lead, h. 11t ; ¢. lead

5. @ méaﬁ*n“; b,,meat
R lwweﬁu
/h still@f

)

N
EY
1Y
L
ool
o fete
o
D
e

?g & St'wlll

L e

8. a. gr%;‘

Nl
«ff
&

greedf{

9. 2. cheap i

s
E

.zqheap?

10. &, ship yﬁh,faﬁeé@ﬁ

11, a. eat  ; b, it

e
0
3
H'
o

c. bit

12, &, beat ; b. beat 5
13, @. feel 3 b, £i1l ;: €. feel
ik, a, read : b, read H G, rid

15, a, ease s b. is s s is

Ii. 1. 5.

II.

1. as oficial

b. teacher ; ©. secretary

i ob,

AnR

2+ a. &reind  policeman ;‘c, nurse

e
=
&

3, a. engineer dokiar ¢, beadmasier

AF

4. &, soldier ; b. policement ; ¢, student
5. a, swimer ; b, postman 3 €. farmer

6+ 2. businessman ; b, tressurer = ¢. cheif

o'
»

7. a. artist . store-keeper } c. cashir

c{ Llabour

£T5 )
e
*

expert

L2

8. z. goverment

9. &, file 3 b pencil—box 3 €. merchan
10. a. rival ; b, typis t ;i ¢ begar




1,

senimin
pegawai

Kasir
pemerintsh.
kotak pensil
salngan |
kepala sekolah
perawat
kepala kantor

tentora

ghli

juru ketik
vuruh

bendahura

. pengusaha

saudagay

M.

B

Ge

Pe

9.

T

T

. government

cashier

typist

- minister

i

headnaster o
Lype-writer
student
file‘
Qencilmbox

artist

official

teacher
labour
rival

nurse

‘éxpert‘

friend
é@ldier1
treasurer
husinessman‘

merchant




K2

Is it bluye 2

Is it on the table ?

Are you_ill 2

Is she at sechool 7

Yes, it is { blue }

‘Ho, it is not { blue )

Yes, it is ( omn the
| | table )
Ko, it is not ( on the

table )

. Yes, I am { i1l )

No, I am not { ill )

Yes,hshe is.{ at school )

~ No, she is not ( at school )

1. 2, 2., Dialogue

II:‘ 2‘ 2’ ‘14

( Batna baru saja mendaﬁat kenalan barm, suatu

kaluqraa yang berdsal dari

lnggrzaﬂ Pia berkuﬂaung

ke rumsh Zeluarga tersebut¢ Sumbll memperlmnaar Ba-~

- hasa Inggrisnya Qla martekawtekl &en&an Helen, punrl

terkecll keluarga itu )

Helen : v Is 1t far from. here ? "

Ratﬂa ',' ¥ NG, it 1821“5 . B

Helen : % Is it in this room 7 o




Ratna

Helen

Helen

Ratna

Helen

‘Ratna

11, 2.

Dick

s a3 - - . *s o e

an -

R

g i

&8 A £y 2

w8

if“ Yes, it is, ™

i
i

i Is it on the table 2 ® . |

" Yea, it is on the tahle, L ‘3_

‘V}“ Is it useful

,Wgﬁmmmm,,;;, y@sg'if is, ®
" Is it & glasg ¢ W

" Yo, it is not é‘glass; "
" Ah..,..is it tea 7

¥ Yes, it is tea. ¥

2.

¥ Is it ouiside 2 "

”‘NO, !ﬂi!ﬁq«v‘mwm n N

" Is it in the clmss~rocm 2
" YeSyerannnnes B |
" Is it big 2
" osseresy 1t isnti, ";
" .e...useful 7 v
" Yes, it is, "
" Is it white 7 ®

“ Yesyﬁﬁbtocaum i

a

Is it"»mbpaua Yol




1

S

24 Ba

It'is + adjeetive ( kata sifat ) dipakai untuk

menyztaksan bahwa sesuatn benda mempunyai sifat/

dalam keadaan tertentu,

It is + prepositionsl phrases dipakai umtuk

mﬁﬂunjukman‘bahwa‘snatu‘benda beradsa pada suatu

tempat tertentu.

, Untuk membuat kwllMut ingkar ( neg:tlve ) di

belakeng is ditembzh * mot * ; is mot = ismti.

Untuk membust kalimat temya *is' diletolkkan di

depem ' itty

II.

Tt is blues |

It is far from here,

It is in thé garden

It is nices. .

,'It is very beamtifuli
"it’is under the cupboard:

- It is behind the doors

It is very hot here at noonm,

‘It is interesting to read the movel,

" It is bmring‘t@\iistsn-taoxmuch talk,




11,

15:‘@
14,

15,

1L,

45

[ o

It is useful to read this book,

2, It is easy to Find the answer,

It i5 dark‘inSide the cave,
It is over the type-writer,

It is ingide the safe.

2. 3.

. (_Substitusikenioh )

* It ie eﬁPtF*

1.
24
.
Ly
5.
6.
.?&
Bs
D
10,
11,

12,

13
1h.

15..

,‘Ki%

II;

tiring to type a lot of letters,

_31@@ to be ﬁith yuu

between you and me

casy to blame other pecple

o ‘o Lo . ) . )

to find the answer

v \

very beautiful here im the morming =
at night

+

])
*»:

very aaid |

beyond our power ;

2i b la‘Egﬁﬁ;Ehﬁmﬁﬂilﬁﬁin :f
¢ | L




L6

sgme tzme  blume came ngme famous

A, Ansaniy

mzin  train bradis sail mgil plzia

II. 2, ks 2.

»“J‘:‘

1. 2. did

E:
£ 3

15 ]
*
20
-
o ¢
m‘j

b. did

2, a, trais e. train

TP

o
E

be trim ‘

3¢ '@y Fill

L2

bi £111  ; e. fail

foud
© |
e
W

s,

b

Aaw

L, a, lit ‘¢, late . f

¢, nate

54 a, mate

T ONE

be mid

6¢ as sake ; b, sake €. sick

7+ as Bill

b;‘haie v %yc§‘hillH\‘f
Bpia,iwill ‘

b'.,'

‘u‘n Y
B
o
o
D
. » . -
=
@
e
®

L2

9,Ea. hate be hate

[#]

) o
ks
Hn
o+

Agw

lO,éa, face b, fist

‘1I. 2. 5. Yocabulary

1, membosanksn ‘ i s straight

3. madak i G beyénd*




5.
6

7o

8.
9
10,
ii,

i2.

13,
1h.
.15,
16.
17,
18.
19,
20,

i1,

i.
‘2'

S

7

berguna ~ : d« between
di luar | = inside“

di dalam . © £. Beart

‘di-atas ~ 8. boring

di bawah b, useful
Sukar " i, under
melelahkan j« nice

di luar batas k, outside

pada 1. hot

di antara ( dua ) m. cool
paﬁas o n, on
dingin | 0, mein
nyamsn | ' ‘p. Tirst

gelap o g, difficult

lurus C 1rﬁ easy
terkensl T ‘  8. intereating
utama / pokok = : ‘t. cold

B, dark

¥, famous

w, over

It is ( di luer batas ) my comprehension,

a, outside 5 i be beyond i c. far

It is not ( mudah ) ﬁﬂ find our omn fault.

é, easy 3 b. hard ; .y %imple

Iogyakarta is ab0ut 100 métres(ldi atas ) the
sea level, ;

a. 0B §. b, &t ; ¢. above




b,

7

B.

I

10,

1l.

iz,

i1,

i1,

48

It is { nyszman ) to have some coffee.
&. gocd 3 b, nice j ¢, interesting
Is it ( mewmbosankszn ) to talk to him ?

a. boring  ; ©. berd ; ¢. dull

. Is it { jaubh ) from here ? SRR :

2. long 3 b. far ; ¢, beyond

It is not ( sukar )} to find the answer,
&. heavy 3 b, bad j ¢ difficult
Is it ( di belskeng ) the cupboard 7

as behind j b. back § ¢. rear

It is mot ( di dalam ) that room,

g, 0B 3 b, at ;¢ in

It is ( di bawsh ) the table,
2. under 3 b, in 3 e¢. &t _

It is { periu ) to read the informetion.
a, iwmportant 5 b, necessary ; ¢. useful
It is ( tersedia ) at the book-store,

e Valid 3 b. aveilable 3 ¢, easy

3. Lesson Unit IV

5 1. Pattern -

‘I am speaking to Hr. Smith,
She is typing the letler

They are prepsring the balance-sheei,

R
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I an not spesking to Hr. Smith,
She iz not typing the letter.

‘They are not preparing the bzlance-sheet.

Tue Interrogativ fs‘

* ' Am I spesking to Mr, Swith ?
Is she typing the letter ¢

are they preparing the balznce-sheet 2

norehension

rnggrefu;ly

(_Bagalsh teks ini denpan selsema )

D.

It is ten ofclock now, All the officials are
working herd, They are working on their own tables.
Noone 1s tuking a rest. Hoone is reading the newspa=

~

P@rw

Ernz is the secretary to the chief, She ia‘tYPinﬁ
mrlEtter“.Mr“‘%“rdﬂﬁi‘is coming to her, Mr, Hurdani is
the chief. ‘

- Aﬁe you typing the letter to PP Iﬂtr&éa,

Broa 79 | - |

-"Yes, sir, I am just finishing it. "

- ¥ Very good. Hey, where is lr. Hartono ?

He is not sitting on his desk, is he absent ? "
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- " No, sir. He is not absent today., He is going
out for some cigarettes, I think, ®

~ " Erna, I am going to Bamk Indonesiz., Please

pick up the_phone if there is any call.,

- ¥ 211 pight, siv, " . . |

Mr., Hartoko is the Finsncial Mansger., He is
working havd, too. He is prepariang the balance-sheet,
He is not working alone, 4 few people are working

with him.

Glossary ( Dafter kata-kata

officizl = pegawal
office hour = jam kerja
during = selams

noone = tak seorangpun

to tyge ~ Typing = mengetik
chief = keyala‘kamtor
to.pi¢k~up-;‘m®ngangkat

& ¢all = panggilan / pembicardan teiepen
Financial Man@gerjz Menejer Keuangan
to prepare = mempersiapkan

balance —,gheet = neraca pembukuan N

alone = sendirian

II; 3 &4 2




2, What is Erna ?

3, What is she doing ?

L. Who is coming to her ?

5« What is he ¥

6. Is Hr, Marﬁsno“abSeht today ?
?w'Whare is he 7 |

8, Wnat is Mr. Hartoke 7 o
9. #What is he doing ?

10, Is he working alﬁﬂe‘?

IT, 3, 2. 3. Fi

1. It is ten ofclock. A1l the..... are.....hard, -

2. Erna is the......t0 the..i,.. She iSi.....a letter.
3. Mr., HMurdeni is th€vesvv.s H€ iS.......t0 Erna, |
4, Hr, Martono isn't a;w»;w@ﬂ higSsiavscs He is._;.,.

fOor B0MCeavocasss

5. uﬂgnga.*isw.‘..‘..ta‘Bank5Indﬁnesiao

' 6, Mr Hartoke is the‘@.;w.,‘:; He iSu&maywqh@tﬁe

| balance -sheet,
7« He is not workinge..v...3 & few people‘are...;ﬁ.,
hin, | B
8. DUrIng THE 4e..0..N00BE i85 PEAGINSy,ypevsssven

II. 3« 3. Grommatical Structure

1. The Present Continuous Tense dipergunaksan untuk

menyatakan peristiwa yang pada saat ini sedang
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. berlangsung.

- Bentuk kata kerjanys adala@a

‘i is / am / are + kata kerja * ing® i

' is -== he , she , it , Endang, the boy, ete.

" 8 we= I

 are ~--- you, we, they, Tono and Tini, boys, ete.

3.

Kata-kata kerja sejenis‘to want, to feel, to

' believe, to seem, dsb. iidsk dipergunakan dalam

ks

\n
»

the Present Continuous Tense.

Untuk membentuk kalimat ingker ( negative ) is,

am, are ditambzh *pot'; is not = isn't, am not =

'm not ;3 are not = aren't.

, Untuk membemiuk kalimat tanya { interrogative )

- is, am, atau‘are‘diletakkﬁm‘di depan ' pokok kali=-

- mat { subject ).

6.

Keterangan wakiu  time signal'), walaupun tidak

mutlak diperkukan, yang bilssz dipaskal adalab now,

 at this moment; atau at present.,

I,

, The chief { lead ) = meeting,

Phe cashisr { court ) a lot of money.
That woman { carry ) en usmbrella,

The soldiers ( march ) along the street.

, & few nurses { take ) care of the old patiemt,'




7
5.

10.

- The Finencial Mepeger and his staff ( prepare )

ﬁh@‘ﬁalancawsheetg

They ( discuss ) a serious problem,
The students ( sit ) en examination,
Father ( meﬂd:)’the roof.

He ( go ) out for some food.

Noone { reazd ) the newspaper. | \‘

. The headwsster { znnounce ) the resulis of the

final eaam1aat10ﬂ.

- Mr, Lawrence ( deliver ) a speech,

People ( clap J thelr hands,

Bewi ( celehrate ):hevwhirihdﬁy,

, Tﬂey ‘ h@ve } dinner at ? Dlumond internwtlonﬁl
Bestaurant °. ”

/+ 411 the lsbours { take ) a rest,

1t { rein ) very hard now,
Ynat a besutiful morning ¥ The sun ( shine )
brightly, bifds{‘sing } m@a sily in the trees,

engd the wxnm L blow ) eemtly¢

, Father { read } todsy's ymvera

34 3. 3. Make the £ dne sentences

gy . pegative Dy Intervogative

Jeaddin W“tak“llm X% Klkutmgg&

1. They are &ac ching T V in the living-room.
Zéuﬁh@7i$ putiing the ietters‘into‘the filing-cabinet,
3; Rits is typing on &\stenciluﬂh@et* |

4o K11 The officiale are gathering in the hall,
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5, Yuli and Wati ave telking seriously.
6. His brother is fishing at sea.,.
?,“Theyuare swimping at * Colouwbo Swimming Pool ¥
8. The studenté are campinﬁfmu%‘cn the beach.‘ |
9. They are listenins to the teacher.

1@.“The boys are belping father;;

11.’ﬁr, Jones is veceiving a gﬁest.

12, We are sailing across the Pacifie,

13, Mr, Fasavribu is driving his car to work,
14, Mrs. Pramono is bathing her new baby.
15, #ita is playing the piano in the loddge,

1. 3 3. 4. Substiiute ( Snbétituﬁikaglah )

Co¥ My, lHarsono is building a house,

l¢ T

3. peint the fence

QQ“wé . 3 S
5+ ciimb up the m@untain““a
6. v o
7. Edi
8. 2%
9. ydu
10. enjoy the vucation f
ll;‘ymur brother
12, study mathématics
13, +
14, the girls 15, go shopping




Ea§£ern : The Egglish suunés‘ [n] | and Eﬂ] |

‘gjgei; %iﬁe‘ mige wip shige sup gun  ope
‘mote @ame pear pizht gow porth  por
ﬁpr&i@g?, bagema  apt  apd o imgn .beé@ fun
cap g@éeg‘ ‘p&g, rain cleapn  liop iraig
nopey ?mi&ute magager  piapo . ecoponmy cougt
BRNR0Y éaggpuace planping :rugging thinper
mom“~-'f-;2xg_n_pwledge sign zom goun  lawn

Jogz youss hspg  stipg ring  king

o tBing,  lung | tongue | bring  swipg

v

sigk ipk ligk  thipk wonkey apkle

Iiw‘ﬁ, Le 2¢ BShut 1Du‘bqg§¢ bisten fo the tea@hg»,
. Find the giffer@ﬁt‘werds in each group

(_Tutup bukumu, Deng:

capileoh keto-kata yene berbeds peds

ds 2. singer ; Ue singer 3 ¢. sinper:

2. @, ink y b inn $ €. inn
2., &, hang 3 b, hand ; . hang
. @, wing R Win ; €. win
5.'&, thin ; b. thin ; ¢. thing

Ge &, rUA ; b. rung ; ©. TUn
7o @. Grink ; b. drink - 3 c, dredn




1.

Iy

g™

#

a, frank ; b
Ga. Lunch y bBa
&. ring i be

offiece-hour

call

to type

chief

to prepare

+ belance-sheet

to pick up
all right

a few

Finencizl Manager
noone .
- just now

during

alone

to finish

vecation
fence

to announce

‘to deliver a speech

kt

56

friend

lungs

8
by

G

; ¢. friend
'3 ¢. lunch’

$ €. rain

menyelesaikean

¢

mengununikan

liburan

"‘kipaS‘

kepala kaator:

" baiklah
« beberapa

- meracs pembukusn -

empersiapkan

pengengkat

B

e

ada sasat ini juge

tak seorangpun

- sendirian

perkstasn
selazna
pagay
penggilan

mengetik

» timbongen




P

57

20. to tlap the hands t. jam kerja
4. Menejer Keuangan
Vs bé%epuk‘tangan

W%, berypidato

II, 3¢ 5. 2, Fill in suitsble words

La vseree..the office hours all the officials are

at work, . ‘
~ a, during b. on H cg at
2, Mr, Sumardi is‘.,,*,..A,.;the results,

2. aﬁnéumcement ;'bm aﬁudaﬂce 3 e aﬂnéuncing
S Shezis putting the letters into the.,..czbinet.

- fil@ 3 b, filing ;?c* £i11 |
L. They are enjoying their..ii.ves.ain B&lig

2. vacation  j b, vacamcy  ; C. voéatioﬁ
‘5b E9 iE not working;*a«_;;.;a |

&. lonely ; b, lmnesame ‘; ¢, alone
6.The chief is putting hiﬁ'bQ.gaa;,on the negotia~

tion,

5

2. sign ;‘bﬁ-signature.“; c. fignal
?. The t.iesuo...ave clapping their hands,
‘@, auditorium j ¥, audience ; ¢. auditory
B THEY 81€...cs.s4.. the independence day.
‘&, celebration 3 b; celebrate 3 ¢. celebrating
9, The chief ng@';*;Lﬁu.;;aAguest; o
a, recelipt + D receivingl' 3 é; receiver
10. The Personnel Mansger and his staff are;i...*;
the applicants,

2, selection § b. selective ; c. seleciing




II.‘3m §, 3s» Find the Wdrd which are wrongly

£l

sto-kate yvang keliry

1. &, running b, swimming C. planing

v

2. 2. dakelng b, taking‘ c. celebrating
3. 2. receiving b, emnounceing  ¢. typing

b as §atting b plenning c. cuting

5, &. siting ' b, filling ¢, filing

64 &« Ccleanning . R guesslng ¢. bezinning
7 &. preparing b, reimming ¢, waiting

3. a. reading b. washing €. t oaveling

9. a. working ¢, referring

10, & quarreling  cﬂlmmdelling
11, @. hitting = b, kni@ﬁ;gg‘ ¢ hearring
12, a. adding b« guessing = ¢, meetting
1§g ag kidnappimg   ‘h?‘re£n§1limg ‘c,'éompl&iﬂning

14 2. telking b, looking ¢. speaking

15, discusing | b, focusing €. possessing

t

IT. 4. 1. Reading Comprehension

Mr. Smith and His Secretary

Py

Kr, Smith is the President Direcicr of ! Indo

British Prading Compeny '. It is z multi-nationmal




trading company. The bfficevat Hotel Imdanesia, Ja~

karta, -

Mr, Swith is planning to enlarge the~buéiness
‘1n Indonesia, Therefore, it is very necessary for
him %o st&dy about the economic progress in Indone-
sia. That is why he is busy looking for the " Byl~ -
letin of Indonesian Economic Studies" to read, It
is a jourﬁal presenting the results of sufveys on

the economic progress of Indonesia,

Wati is one of his suburdinates§'5he is the
sacretary to the Pr351dent Director, She la dillgent

and very helgfulh She is a@minm %o hin now,

- n Excus@ me, sir* May I help you 2 %

- Oh, sure, I'm looklng for the ® Bulletin
ef Indonesmam Economic Studles " I'm just
m1881ng 1t* " |

- " Is it somewhere about here 7 ®

- "1 thimkso, * .

~ % Is this what you are looklng for, sir

- u That's right, ®

‘~‘ﬁ‘ﬁere you are, sir; “;

~ % Thank you, Watiq‘Ygujaré very helpful, "

President Director = Direktur Utdma

multinnatlonalm uoa&w Patﬁﬂ&&ﬂ oleh beberapa bangsa




trading company = perusahasn dagang
‘t@ plmn - plamning = merencanakan |
to eﬂlurge = memperluas

buszn@bs = bisnis/ usaha dagdng
therefore = meka dari itu

neg¢essary = periu

60

economic progress = kemajuan ekonomi

journal = bulletin = sejeris terbitan berkala

survey = penyelldikan

subordinate = bawshan

to miss = tidak melihat / terselip

11,

1.

3.
4

D

6.

7.
8.
Fe

10,

What is Mr, Smith ?
Wh t iz the neme Bf the compeny ?

What kind of company‘is it 2

What is Mr, Swith plenning ?
Is it neaesuary for him to auauy about the eco-

nmmla @ragfeas of Iﬂdﬂﬂeﬁld ?

Is the # ﬁulletln of Indﬁﬂeuldﬂ Bconomic Studies ® {

a nGWSﬁmpDr 4 %hat 13 1t, tﬁen i
Is Mr. smith one of Wati's subaramnates ?
What is Watl 7

Who;aaﬁ fiﬂd the jaurﬁal ?

Is Wali very lazy and disobedient ? How is she ?

1.

%1”‘, Smith ii:B the‘qgtw‘jggy‘i»mfﬁdﬂQ“"liﬂ”ﬁ !“i,
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2, It is aﬁ,..,*.w,.,q@wttradimf COMpPany «

Bn.Its.,.._.euu...xs at ﬂ@tel IBMOBESlw, Jakdrtam

L, Mr, Smith is ylannlng to.“.;..,.*the hublness in
indonesia, = |

5,’1t is neceﬁsary‘far—him,ta,,.,,,.;¢..ahqﬁt*,*,w,
;.f,*..,of Xndmﬂesiaw

6. Therefore, he is t2ying t0 reads..evsrsnes

7. It is a ,ﬁt_..‘....‘presentlﬂg....ﬁ.a;..ua

&q Qlﬁtﬁlliis ’&”EL Of Ml". st—th'Sw‘nqap@Q‘q#wmp»ﬁn

9 - W‘:’itﬁq lS Gﬂmmg tO PR E R NI .B;irg Sﬁiith
10, Wati is the,,.....to theseneananss o) she is very

P g ' t
q‘ilthv‘mu‘wi!"ajﬂ‘d. L I O R P Y

1. BrBa vassessans & secpetary.

2. W@..;.uw.*..brmthera*
Ba crevesssthey good singarm 2
4¢‘They¢;..q...n@t real women.,
Sa Peaple,s.,,,?happy with the new president.
”6?“15'..,,,.‘very far from hareﬁ o
7 The Illln&"Cdblﬂequnmnolﬂ the corner of tﬂe POOR.
8. These ...,..all my books.
L Sehis - _ 1
2. “w.,.yaur money ? o -
‘lai‘What .,..,*;these % These;,ﬁmcp@perfclipss
11, Whai ssevesthat 2 Thét¢¢@£;.§ kangaroo.

12, Whate....hni ? She,i.....2 police-woman.

i34 i....she a women-doctor ¢ Wo, she..,.mob.




ibw
15
18,

it
20,
28w
- &b
Zipe
25e

Ii,

S
™

15, Budy and Guie Sdngyersesessbod

mewﬁwwhﬁ@hﬁﬁ*Wﬁvﬁmﬁ 7 ﬁﬁ%w thay ﬁmwa@wwwwwimw
suneensss BHOSS your clgeretion 7 Yooy Sheygess
Ehe UBLessennsne s VEFY olde

%

ibussreabbut 9 k& TP

|
S
sesssussesstio ufficiole very busy ¢
mwwﬁwwmwwmwﬁﬁw'%wwﬁmwmﬁ soliters 7
Wat *ww%wwaWmema tedling about ¥
%ﬁ%%*m*ﬁmﬁwwuwWMGWw'ﬁ y
wossneneskbt glrls going chopping 7 To, THOYssess
penrrsnecbitc otudents wniting fur we ¥
Eavessensstiot sutiafind with the Postls

Those sre your slotokos

4% is under the red book,
This 16 & genuine diumond,
His Lother 1o o W ‘

. The type wrilers are out of ueo,
¢ It $s my foult,

wﬁl&?& fm %‘M‘W %W“w&&%*

 The givls are very thirsty.
. T |

, The wew FiLL
. ¥ne gortificste are Is Lhe sufe.
2y A% 46 slochuls

g~cabinet f8 dn the ebure-Bubia.

The type writer ribbon 1o mew,

e SHOUS BIS SULROs

Bt
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15, A few people are waiting for him,

l‘lé. The secretary is yutting the 1etters inﬁa the

f@lder4
E?. The douuments are in‘é‘méss;

18¢er4 Lawrence is deliveriﬁg a speeﬂh¢‘“

19. Mrs, Sudarto is £93d1ng her baby.
20, Father 15 taking a rest

1. What { be ) these ? These ara certiflaates.
2, The 1etters ( be ) in = mess 7 Hm, they aren't*‘
3. The students ( dleuSE ) mathématlcs at present‘
L. Llsten ! The telephone { rlng h e
5, What is Budi Ha ( be ) a banh offlcial
6» What are\yau 2 I ( ba } a stadent*

7« It ( he ) GGBfldGHtl&l ? Yes, 1» 15«

‘:3. tht are y@u dmlng ? I { type ) a letter.

9. IE Rataa { erte ) a letter 0f aypllcatian ?

10, Peepla ( bulld ) a bridge across the rlver now.
i1,

“These { be b} mot for y@u* thase are for Santi*

l?; We ( eﬁaoy ) our vmeatlom ﬂOW»
131\Y0“ ( be ) busy at present Yes, I ( be )*

14, Be quick ! The Bad. man { run ) after as.

15. Ratna ( have ) hreakfast g‘wamt far her, wxll you 2

16. The p@llc@ statlon ( be net ) far fram here* it

15 abouﬁ 100 matres¢




1?w
18,
i9.

II.

1L,

X
2.
3.
b

-~

G

e

: 5.

10.

i1,
12,

1‘!&1'5
) 15@

4. 3. 1, Beg

Wénny ( put )} the documenis . in order ? Yas, she is.

Thaﬁa peeple { look ) for you,
Wauer { be 3 V1La1 far us 7 Of course it 15* |

What = heautlful mornimg Tﬂe sua ( shiﬂe }

‘brxghtly and birds ( sing. ) in the trees‘

4o 3. Pronuncistion

We meet here every week.

The ship is sailing across the sea,
She never misses the m@rning tea,
Be,isvfaﬁaus among the gfé@t playefﬁg
The train e&me late to the sta£ion.
They kllled the whale strdxght away.
The manager is plenning to enlarge the caﬁpunyﬁ.
The mankey is eating a ban&ﬂa,

I know nene of the slngers,

These are the thirty three thlevesﬂ
They were very thlrsty last *hursday,

Ehey begmn to burn d@wn the tewm.

The Klﬂg announced who were Lhe chmmpisﬁ and the

'rumner up,

P&oyle are still tryipng to find the missing 1lﬂkm

The baby is still sleeplng peacefully.

1I. &,
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6‘*?‘« Bit
C thiﬂg‘ ‘
. bank ' | |

-

3, a, thin  § b, thing
bank
. 1lit

A

_\IJ
<
k]

.
4]
e

D @ late ¢c. late

WE
T

¥

b 8, rung

-
o’
*

rang €. run

B

7. a. thrust trust c. trusé

"
o'
*

e

8. a, thirsty =

L
=
LW

. thursday c. thirsty

e

9. 2. wing . Y. wing ¢, win

, Erind

"
hs

B ]

. N

AR

10, &, green

L aw
o
*

¢. grind
 thorn ; tmrn
£i11 §oca fail
.dmk o, dmm

il a, thorn

A
o
- -
we
L]
8.

12, a, fail

&
[

. ®
A

AER
o
B J

c. great

¢, drain

1h. a,\gregt:

LTS
(=3
E

- greed

bR

» Grink L
tank

15, a, drink

A
o
-

e

ted
on
-
ﬁ
bJ
2

Lt 2 3
o
®

C, tank

T

g
-J
-

o
By

£

Y

of

o

=

s

[ors

date ¢y did

b, does

B

. 5

o

by

et

&=
g

i

o

*.

c. thus

-

Y
a
-

. friend

g2
&
&
5 |
23
6‘
£ 5

 friend

fv
>
*
o
k)
oo
w‘
@
L]
=]
ws
e
-

Ily‘4w &% Vaaébulari

‘11y~gw*4;~l;wﬁhoase’the m@st‘éuitablé words

1. The s§¢retary"is putting’tﬁe_decumentimte the
R R e T ‘ ‘ :‘H ‘

~‘a*”ty§e’wxiter“‘ 3 bavfiiingugahinet,§ ¢. ribbom B

.‘ 3§‘Wa %reﬁH@gfwwf}¢mw»w |

a. government officials j b. service j ¢. call




3.
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@h@ SrEarEE Ry miﬁ iﬁﬁiﬂg a letteru

a2 typéwwriter 5 Db ﬁypicaly ; ¢« typist

b

5
” 6 *

7s

Mr. Daced Joesoef is the........of Edueation and

Culture,

a. Depatment ; b, Hinisten‘,;.ﬂw.ﬁﬁvef%m%ntl
We afﬂ*n@a;gQ&wmwafi¢iaiSd “ | |

a. subordinate § b, cash' ; ¢, balance~sheet
During thes....s.all the officials wnrk‘hardg‘
a. vacation 3 b. brezk } ¢, uffieerh@urs

Please pick‘uy,the‘phene‘ ";h%e is e SRTELEEE

@, 6all 3 b, ring P ee bell

8.

91 |

10,

1,

“‘1etter,”‘f““

The memnclal Mana@er is preparzng thEQwﬁQwﬁabnm
a, safety 3 b, ﬂashlar A balanue«&heat
Mr* Wllly is dallverlng a. ‘...«..at the meeting,
Ea $§@$Ch 3 b audience '3 Ce clap the handa,
Be is puttinw the meney inte the..*,,...,*,,,
a. w&fe“,b save c, safety

The ahlef is puttmmg hls.‘i.».,at th@ end @f the'

1“1

o, sign 3 b, 51gnature ‘e"sigﬁal

12,
13,

14,

| a;,exyertg 5 B e¢emomic$"§ .‘flmangial

An %aaountént is anag,*q».on busxness acconntﬁ.

#

Aieronisessds the leaderﬂqffg‘sch001*“'

NE- téaéher ; b headmaSter“; b. mtudents

Thessshensls resp@nelble for treasury. .

1

Cas busmnesﬁ H h« searetaryg'; b, treasurer

15.

The DOOK iSsavevseresee.al Gunung igung Book Stere;

as useful ; b, interesting ; c. available




l.er, Smith is trying ta enlarge th@ c@mpdny*

2

ba

S5

?.

g,

10.
11.

iz,

: MI Luwrence 15 d—l¢v o ¥

as perluasan 3 b. lelu&sa ; C. memperluas

The Flﬂmﬂﬂi&l Manag@r aad hls staff awe ggegar ing

the nalance sheet.

w_a, wempers1apkan 3 by persiapan ; c¢. siaga

= pldatm 5 b* herpiﬂlato 3 Co ceramah
\:«“1

The secretary ma “the dmcumants*

a, mengarmipman ; h. arslp H C. pengarvly

The ald tr‘ w~1ter is out of n&e‘

2. ;uru ketlk H b K@tiﬁdﬂ { C. mesim ketlk

Many documants are can'ident‘dl

a. pereaya“ 3 hﬁ‘herslfat r&hag;a ;} T mer&h&r
Sl&k.aﬂ * |

The letters arer”

a. m@raa m«rit ; b;hancur E c,ylumaﬁ‘ o
Bufing the office hours all the officisls are busy.
a, péékantaran‘ 3 ﬁﬁ‘kan%ﬁr- 3 c. pegawal |

Tne Persennel ﬁdndger gnd bis staff are sele@timg
the aﬁﬁllﬂdntﬁ N

- 1mmaran 3 b, pelamar ;‘cﬁ m@lamar

The audicnae are f“taning o the speech attemtlvalyw

a. ruang sidang ;s b, pendengaran ,ﬁc,lhadlrin

we are enjoydng mur Vaaatlan.

a. IGWOﬂgaﬂ ', b llburan 3 Co ﬁet?amﬁllmﬂ

Mr. ﬂartﬂk@ is a bmmk cashzerm

aﬂ Juru bmy&r : b bayar&m 3 Ce bendahara
211 the labours are t&king‘a rest,
Sy gerhuruh&n ‘; b, hubungan kerja ﬁy\ﬁuruh

i 4;_,4J
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14, The headmoster is gnmounci
final exemination,

Z the results of the

2, pengumuman ; b, mengumumken ; ¢, ikrar i o
15, Put Your gignature down hereﬁ pleaseﬁ§ﬂ‘ o
& menandatangdmi  ; b. bertanda-tangsn j - ]

c“tandaétangan

16. You are res«wnslbl_ for the show,

B bertanggunﬂ~aqwgh 3 b pertamggung;awahan b
¢, tanggung ;awab
17, We are celebrating the inde endence day,
- kemerdekamm H b. merdeka i ©. memerdekakan

\

to Pancasila, - : | .§'
‘ aﬁ~kesetiaan 3 b. setia 3 c. ketaatan L |
19+ She is a giligen: éecretaﬁy. |
a.‘rapih : B kerajiﬂanit; ¢s rajin
20, The chief ig very busy wihh the annual rep@rt
at present

a. sibuk 3 b kesibukan % 3 € tergeSawgesa

I1. 5, 1. Pat te

I work fevarydagz
We work EVer?da#

You . work  everyday

He - works ‘everyday
She works  everyday

They - work  everyday




I, 5. 2, 1.

Watl works in am expmrtmlmyort mamp&ny; Sha is
a secretary, She is very dlligant She gaes to the
office by bus everyday. She is rarely ab&e&tm‘ﬁhez'
'ﬂalwayé cémes early; She usu&iiy gomes to the office

at ten to eight, The offiee starts at eight o'clock.

Burlng the afflcewhcura Waﬁl usually types
several 1etters* She also fll@& all the doauments

aarefully; mhat is why Mr, Pangdrso, tme dxrentmr,

llkes her Very much¢

%he break session takes place at abaut ena 'ca'«z;}.::;aclsszﬁ.r

Durlag tue break u@&&l&ﬂ Wati usually gces to the

canteen to nmve Lunah and scmu drlnks* She alsm llkes

to have some mungoes or some aranges. %hen Lhe break

sesslon is mver she goes hack to WUfku =

‘@,‘w

Tne Glflce lw avef at about fedr 1n the afteruoan.

Wati Waes home by bus‘ She. CDMG& h@m» at ab&ut half

past fouru'

rarely = 3grang~g<rung‘

early = awal




several = belrapa
document = dokumen ( surat-surat pemting )

brezk session = Waktu 1$t1rahat

comteen = kantin (. semacam warung ai liugkungan kan- |
tor / sekolah yoo o | i

to be over = selesai / bubar

II. 5.

1. Wnat is Wati ?
24 Is Wati Jazy’ ? |
3. What time does she uaually come t@ the office ?
4; Eoes she usually c@me late 2 .
S5+ What tinme d@&a the office suart ?
6. What does Wati do during the office hours ?
7. Who likes Wati very much 2 |
8. Where daes_she‘usually‘gQ during the break sessian‘?
9. What does she do there ? - _ 
10. Waat time does she usuaily‘ccme bome ?

L. Watd 36 8 vevererensins |

2. Mr Féngarsﬁ is the*;,.‘_*f*;.mofrihe company,

3. ﬁabi is’?erym;..&;.;; she‘never;.*.;tc £hé office.

4; The uffiée starts atw‘ﬁi...and is over ata;a»*»,ﬁ

5 Wabi,,..,,..very well, th¢t is, why Mrp Pangarsm
Vllkes her very much,

Ga D&Plng*;,¢,g‘»Watx,«w*...@several¢¢¢~*w¢@«*~»

7 $h0 al@ﬂw’v'«"na-q--ount he n-.‘”w..carefull:h




9,

, Dur iﬂg ‘the,.. w;‘u‘dlx . pWﬂtl usuﬂly goes

71

to have‘.,,,‘;ana;ste;w;;...*f;;g‘

When the,......is over¥ati goes back EOsnensmn

until about..e..ssss07clock,

10,

She goes home by......,and she comes home ak

qld‘#a@‘hnh&p

5' 3. Gra

The Simple Present Tense digunskan untuk menya-
talken suatu kebiasaém yang‘sampai sekarang masih
b@rlaku, maupum suatu hukum alem atau kebaﬁaram
umum, N h | .
Kecusli ﬁmtak‘kalimat yaung bersubyek mrang ketiga
tunggal, kata kerjonya selszlu berhemtu& asll { 1n-‘
finitive Lhnpm to ). Entuk ka11Mdt yaﬁg bersubyak
orang metlga tunggal kata kerJanya berbentuk asii
yang diberi tambahan s Z |
Beberapd'hal‘tentang‘penamnahan s‘/sas §  

2. Pada ummmnya kata keraa cukup ditamhuh Sa

b. Edta—kata ker;a yeng bera

B, ch, dan?xml serta @, dltdmbah _&.

g Kata~kata kérja yang berhuruf ahhlr ¥t

* Apabllu haraf 3 térlatak dl belﬁw>gy:" 

"kata‘kerganya cukup @ltdmbah S.
* hpabila huraf y terlétak di belakang kon-

scnan' , kata' kersanya ditdmbah g8 setelah

terlebih’ dulh huruf f’
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d, Kta kerja fo have herub@h menaaﬁl has. -
h,ﬂ&dverbc of frequ&ncy micalnyu k ueua¢ly, %Iway$,'
never dan sebmgalnyw Taﬂletak"dl denan kata

“hargw pokok ,
5“Ketermﬂﬂ&n waktu ymnq blasa dlperguﬂﬂkan aaalah‘
 EVETYarrsss ONCE & srvunes 35speesbllOS Beruevsny

dally, Weekly, monthly, yearly, dan sebagainmya.

1. Wati come home at about four in the afternoos.

2 Sh&\ﬂgg& very well.

3. They gwgg ;olk S0ngs,

b, My brmther dﬂd 1 like filmsa

5¢JWB cllmb up MQBnLleS cnae a mﬁnth.
6+ Mr NEWM&ﬂ zggg“ us Engllsh¢ |

e 8 tudents g9 to sehool everyddy.,

" 8, You understc

nd me very well. R

94 They drink alcohol.

lﬂﬁ‘F¢tnew alway smoke a cigavette after‘méal;
,'ll.kYau and I ggmg equ 1 p@wer. |

12. The qecratary mﬁﬂg letﬁefs ﬁeaiij;“‘

13*\%?. Henara ;g@m hll hlb smbordlnates well .

I, Tuey gregagevﬁnnual repart every Deaember.w

15. Ice float on WJter¢‘ H: |

16, Tne sun pise in the e&st, and it inkﬂin the west.

i7. It'ram lot here ln lecemmer,

14, Maﬁy glrls Wear emrrans,fw“

J
I
i
|
|




7

19, Iﬂdmne81an peﬂple eat rzc&.

2

3

i,
S
6.

¥
A

. It be very cold in the North Pole the whole year.

5+ 3+ 3. By

“ini\ke dalom present tenaﬂiyang t@ggt‘ﬁ

 1.Budi swim well, but he mot SWim now because he be ill,

yrice
Matﬂer somethes gook” twice a day

I ubually wash my clothes in the m@rniﬁg,

He take care very much 0£ his gar,

‘Laak Mrs. Slaglan hold her new aaby in her»arma.f

Llsten 4 Same@ne knmck at the doar

"I never go to bed early.

Many utudanka 51t examlnation at present.

Father forold us swinging 1ﬂ the rlveru ‘f

: Thls aereplane £ly to Earope twicw a Waek.

HMary @m_m badminton very weil. |

2  They always listen to the te&cher attemtmvelyt
\_It :arﬁlyl_gmm the afterﬂsnn, but 1t ﬂm;a very

‘hérd BOwW,

T,
15¢

| II‘

The emrﬁh HOYE ar@umd the sun«;

Thc presxdent dxrectwr dgliver & 5peecn &at presant,

s 3' b Sub&t‘tu'

* Eﬂaang always finishes her job in leeﬁf

Yiwfnevﬁr DN 1   L h.‘mur‘teachers i
2;‘they‘ SR P -  ‘  5* always
come to school 6, early

3.




7k

7. Budi ‘ o 11, come home
8. get up ‘ | ‘; 12, sometinmes
9, seldom . ‘ i3, we

.1 o lh. after dimmer

15, smake cigarettes

b4
=]
k%
L]
P
=

t» 1. Bead the folleowing words aorrec£;3~f‘

80 sgee gea sugar suggest sweet

ging . gorry gign  goon  gun  gchool  get

yes  1ligt = less  roge cogt  pagg  guegs

scigsor legson possess listen alge  gsatisfy

Zinc  gero bugzger reagon seagon ugually ig

dogg holdg  bagg  stands  his moves

what the teacher reads
(_Bacaleh dalsm he ‘

ilah. Lalu tnedplah bukuma.

islah aps yang dibacskean guru )

1. this : - 6. sin

2. his - 7; éciSsars
3, yours: - %,‘Qamﬁésses’
b, singers 9;7gaegt‘ o

5. its | ' 10. seame




3

k.

..

10,

asuaily 16, also

“neseSSdry . 17. rose
: reason | R _~‘1gw ﬁ@ ssess
V‘Eﬁese o . \ 19.‘h01ds-7’

soul | ‘k;l{ 20, zero

%,
Uf‘TAKP}S\

ﬁxﬁ%$

Bahasa Ingseris ) -

Watdeeias..{ sering )ﬁ;;¢k4¢ﬁbekerja\keras}@~

!11'\(: -::C‘Cl‘etdl“y&a*‘..,**( r-}@lulu }t&anwﬁ( m

sipkan ) the dccumeﬁts nedtly*
Uur English teaemer*,...¢..¢( tidak pernuh )g*
ib&u«&#uﬁaﬁ{ datang 3 1&'58& |

Young genératienmﬁwﬁiﬁm,‘;_('

nuqcpnwﬁam{ Du.k-d ) J&ZZ 1’1@ (admyiag
W@pumm*,wtvm{‘kadamngadang‘);;‘gf*g,*wm:( BeR~
daki ) gunung together.

A

Itw@mgw@qaq&( SeTINE ) aseeess el bujen deras )

 in‘the\&ft€rﬂGQn in theseffaw”days,f

- During th@,*..m,uiu{ Jam kerja ) the,eeveessns

{ pegawai ksntor ) ...‘,,.,{ bekerja ) hard,

Budie.ss..( minum pil itu } ....( 3X sehari ). -

" Kompas ¥ ,.,...{ datang ) deily, but "Kartini ©

COWES veesoenssl Sebiap 'dus nmingsu sekali ).

She';;.,$9‘(‘mempumyai Y two pretty sisters.




7
|
ll*~1¢e¢;.w*¢,{ 8618118 Jveeavesessl terapung ),
on the other hand stones alwaySec.esecsssre
- { tenzgelam ).
12, We usuallys..es.»+& mempersiapkan )‘theag;aqa,‘
{ néraca pembukﬁmn } amnaally.‘" o
13, She wsually ( datamg di rumeh / at about four.
1h, The 0ffi%e ........( malai ) at eight, and it
ciiaieeil bubaran‘j at two in the afternoon.
15, He works iR an eXport-1mport....aesesl per&sahaah )s
II.'6. 1., PatteTan
I 1é ;\Segatig' g
| Ydu?<;rﬁ9‘- not  work ‘ everyday
- He does nat“'werk‘:jéveryday |
We . .do. mot Ewwrh“jeverydéy ‘ |
. They  do  mot work ;evefydayj' "?=“ﬁ‘
Bo . you work  everyday ?
- Does He - work everyday ?
Do we work everyday 7 {
Do ~ﬁhey’ work  everyday 7 \

f




|
77 |
IT. 6424 :
II! 69“":2‘ 1. P
|

Thomss : " Yanto, people in Ausiralis start work at
mine, Do people in Indonesiz also stark
. work at nine o'8lock 7 ¥

- Yante

: ¥ No, They start work at eight ofclock,
»They‘fiﬂig%'work_at four o'elock. Do
Austrelian people also finish work at
four ?,“. . o e | | 3
Thomas,;‘u'méé they dmn?t‘finiah‘ﬁark‘at four,

‘They finish work ab five. ®

L 2

Yanto  : " But you must kan‘%&at}gQVGrmentsafficials
start work at seven and finish work at

“two o'eclock, *

Thomes : ¥ Do they work five days a week as we do
‘in Australia ? ¥ T TR }
fanto : * Ho, They don't work five days a week.

‘\
They work six days a week, from Honday - | }
to Saturday. But on Fridey aund Saturdsy

" 'they finish work at about moom. ¥

nestions

11, 6. 2. 2, Answer the followin

1. Do Indonesizm pedople and Australisn pempleVstartkvoA<

at the same time ?
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2. Do Austrelisn people fimish work at four ?
3. Do Indonewian pe@plé finish Wnrk-atufﬁaru?\

el

am»mw‘ind@nesian people and Anstralia& p&ap&é‘.

work the same ngmber of days a Weak ?
5+ Po gemerally Indonesian and Aastrallan peﬁgla
work ‘the same number of huurs a day ?
6+ Do Auhtrallaﬁ people wark.flve days a week 7
7+ Bbo Iﬂd@nesia pemglerwmrk six‘days a w&e&-?‘{
8« Ea‘gévernmant @fficials‘iﬁ Indmnesia finish
work at about namn an.Tharsday ? | |
9; On what days da they f&nmsh wark early 2
10. Do they start\wmrk at nine aad flnish wnrk at
ah;ut five 7 At what time do they finish wnrk :

anmnday? EEEE | o ‘ z

1L, 6. 5. 1. Grommer

lﬁ ﬁntuk mambemtuk kalimat inakar ( nagatlve ) mau-~ 1
pun kallmat tonya ( 1mterrﬂgative ); semua kata |
keraa harus dalam beﬂtak asli { Infimntlve tan~ :

pat tot ), ‘ |

2. Delam kalimat tanya { intérrmgatiﬁe )} di depen
pokok kalimat diberi * da*/'d@es* Kalimat yang

‘berpak@k kalimat orang ke@lga tunggal memakal
t does !, sedangkan bila pokok kzlimainya selain
ity ﬂlpakallah ! do %, _

3 Dalam k&llmdt 1ngkar ( negatlve ) di depan kata

kerad dmberl ¥ do n@t'( ' dan‘t ) atau“dﬂeﬁ mmt ¥




% -

( v dﬂesn't ). t loesn‘t ¥ uﬂtuk kallmat yang & | | B
menggunmkan @mkok kalimmt orang ketxga tunggal, %
dam pila pokok kdllmatnym bukan orang ketlga
tumggal dlp&kal t d@n't . _ o |

1.6 .

14 Endeng lmes fresh fruitm Lo - |
é@ mhey Gftem eome lateq | o “ o  ’\ | |
Bg*They 1earn Engllsh in the afternmmn. o
‘QQ.She files ali the letters in & good manner» [
“ﬁg-ﬁr‘ Smlth Speaks Ind@neslam qulte wella ‘ j;fJ . ’ %
6y The headmaater usually condnc»s the cerem@nyq |
?; ¥@& usually g0 &braad»
8y He Gfﬁeﬂ deliver a Bpeeaha
‘\Ql;The students listen tw the lessons attentlvely.
“lii'Th&y preduce ceramlcs, ‘

lié The mnund is Very bad,

12, The gind blows very hard everydaya Fle e ‘J'
l?@’Hls father éites gmad homks. N =  ‘ o .
Yy The maahlne russ very well | |

15, The telephmnc rings qulte‘ofteﬂﬁ\

I1. 6. 3.

. He works in ﬁhe pérsonﬁél‘dépaétmémt, N | |
l;»? o ”‘3,‘yegr fatﬁer‘ ‘9' + . 13. Eﬁty
20308 6 - 1001 1, o+
3.+ 7. they ow, - 15, 7

L in a bank 8. keep ﬁh@ 1z, at’héme |
money o '
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11, 6, k4 Pro . /
Pattern 1 The English s@uﬂdsl}\]’ and h22]

II- 6u Lﬂ-w l‘ '

does bus rﬁn‘_ span - ’thﬂ§  dust = eut
some | mother ,\ br@ﬁher mpney  sgn ‘1gye
arm ek dark  bark hard  hara  hare
large start  barmony  agsk S © aaxt

: ffﬁﬁli‘ czlf charge aléxm‘ ‘ékylazk :

IT. 6. ko 24

1, does_v" 6, mother 11, ﬁérﬁ‘ - 16§°ﬁp !

2, bus 7. some 12, sun 7. ren |
3. dark i"_:ﬁg‘ask . 13430ung | iﬁ; st&rt - ‘W
3.

1T, 6.

1¢E0@S it»nmt#unooyntﬁ( meHGElakai ) y@u ? ;
N@, it d@‘wu#t}n*t P tw‘( tidak. meﬂcakﬁi ) B2
2 mﬁ@nesj.aﬂ pe&ple * a‘t, N & ( tidak bekerja )

tha&%ﬂWaitﬁdf&( jumlahfyaﬁg sama )'Qi hours as




“&ustrallans

3. The &un..q..ﬁﬁ‘a,( tak bersinar } in tﬁe North

polesww...,*w.m.( ‘selama ) December,
bs Tnseesswessa( tidak menerimé ) EUESTSencsranss |
( selama ) the ..,',‘;;«,.,,( jem kerja ). |
5+ Weusesssss..( tidak melikat ) enything in the m
| ﬂ..,,.a..**.*qﬁ kegelapan Ja |

6i‘taw~ﬁu¢qul‘0-( ﬁpﬂk&h dla )mwlttdwnunmq( mulal

|
bekerja ) at e;ght‘gﬁ ‘ |
7. Hother Usually,....esssscs..( mencintai) their | |

;..‘.z.,.....,.,( putra-putra )amm.,,( patri 2 },
8+ Do youﬁw&m.‘..*..( bahe&ae enam hvrl ﬂ@mlaagu 37 |
9. Mr. Wright is 1u the..*.....‘( bmgian yersomall& ).‘ |

10. PeOPle ssessvesscnrasesssl tidak bekerja Jeeeo |

esvsssess{ selama wakitu istirahat ).

il.

1II. 7. . Rattern

‘He worked hard yesterday., -

|
|
|
They worked hard yesterday. C }'
|

" not Work Vhﬁggterd&y.
.TMQy~ did. . not work  hard yesterday.

The Interrogative ‘ .
Did .. .he  work hard  yesterday ? - |




mid. they work ‘hard :‘yesterday'?

In the ancientwtime people. did not trade the
way we do tmday. Qhey did nwt use any m@ney. They

d;d not even kn@w what money was*

The way pample trade in the sncient time was
very simple. They merely axchdngeﬁ thimgs, For

example : A own@ﬁ some tools, hmt‘he wanted some

food. B on %the other hdnd, owned some f@Qd, but

he wanzed some caols, Both of them mlght g0 to a

certaln placca where people &&ed to excf&ﬁ

When A and Bmet each ether theg tried o' mmde

‘agraement¢ When they agreed with egah other then
'they excndnged their thlngs. Iﬂ thdt way trade took

| le.ce »

B ancment - kuno / purba

system of;trade'z sistenm p&rddgangmn ‘

even = bahkan

:ﬁh@'wayTpéoplé trade = cara orang berddgang

merely - hanya

' exchengé = saling menukarkan




on the other hand = sebaliknys/ di pihek lain
used to = biasanya
agreement = persetujuan

Lté take place = terjedi

to meet - met = beriemn

I, 7

1, In the ancient time people traded the way wégdm
| today. )
2, In the‘aneieﬁt time pe@plé«used mopey to trade
5+ People used to exchange things in the ancient
tine, \ | _
‘44 Trade took place at the time people exchanged
£heﬁfthiﬂgs they’owné&. | ‘

5. The way people managed the trade in the ancient

time was very simple.

iz,
i, Did anciemt penple trade the way we“db ioday ? : |
2, Did they use money 7 | .%
'3,‘How was the way ancient people managed the trade ? -
4. What did they do to trade ? - |
‘5, What did it mean when'ﬂ‘and B exchanged each 3
‘otherfs things ? S | . |




-IIQ 9

I3 7. 3. 1. Grammayr

1, The Simple Past Temse,dipergunakan untuk menya-
takan kejadian'yémg berlangsung di mesa lalu,

2. Beatuk kata kerjanya adalah:

ggka_gegja aggi‘+ d/ ed
Infinitive - to

Jics s irasial .

3« a. Kata kerja yeng mempunyai huruf akhir g,
. cukup ditambab 4. [

‘. Kata kerja‘jang berhur#f‘ékhir«ijyang.
 letak huruf tersebut di belakeng yokal
kata kerjanya ditamban gd: tapi bila .
letaknya di belzkeng kgnsogén=hurusi
‘Barus diganti‘i‘setelaﬁ itu ditambah gd.

Lot

- ¢e to travel - travelled to deter - deterred
! to quarrel- quarreleed to kﬁit - knitted
to distil - distilled to handicap -
| haﬁdiaapped
etc.

o 4; Dalam‘kalim&t‘inskarli neéative‘) meupun taﬁya
( interrogative ) kata kerjanya selalu dalam -
‘bentuk asli ( “iﬁfinitive tanpa ' to ' ).

Delem kalimat ingkar di depen ksta kerja di-
beri katatdid mot * ( dida‘t ).

Dalem kslimat tenys di depan pokok kalimat

selalu diberi ' did .,
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5 Kéteramgan‘waktuz(_timefsignal ) yaag biasanya

i1,

8
9,
10,
ll *

12,

digunakan adalah : yé%erday, lastesaaeasy atau

IR R ) «h‘qaggn

7. 3, 2#1'

I ( use ) you > type Writer'yesterday;

, She ( need ) lot of mmney 145t weak.
‘ They ( travel ) around the wvrld 1ast year,‘”

‘ mdang { try ) to fmish her ,wb early yestem &ay.,

Ve all ( wark ) hard three yeara &goQ

_ Anc1ent people ( exchange ) thlngs ta trade“

Erna { typa ) several letters of‘camplaint yester-
day afternoon., o | B o

Budi ( reply ) the letter lmSh nlbht.

He{recelve ) the parael lmst Tvasday,,‘ '“'”H
Eﬁther ( suggest ) me te aantlnue my study.

ﬂr. and Mrb, Rahargo ( move ') to Surabaya last

month.

Sone of ay frlends ( watch ) tv at wy house lamt

,nlght

13,

1y,

The new headmaster { cenduct ) the aerem@ny lmst
ﬁonday* | , “ \ e
That iittle studenf { sharpen ) his ygnéii‘with
my knife just mow, = o

He ( promise ) me a large sum of money,




I Iu

10,
| 1L

12, 1
13,
1k,
15.

iz,

7+ 3. 3a

We used this book last year,
Théy offered you a goadljobm

»+ She needed some carbon paper.

He passed away three years agse,
Uncle painteﬁ hla house yellow.
The corpse frlghtened little children yesterday,

Budi tried to start the engine a few minutes ago.

. The guests arrived at about ten last night.

., The examiner asked me a lot of questicas,

The bombs destroyed the bridge.

The woman carrleﬁ an umbrella,

They ﬁucceaaed in raaahlng tﬁe top of the hlll-
The noise almturbed me muring the exammnatlen«
They exwhaﬁged the souvenlrﬁ,' "

He, Jones p@ssessed‘all‘of these houses,

? h¢ Pr@gunelat;@n

Patten&_: The Engllﬁh smunds [t] and [ d]

?shﬁwila Read‘the fo.

Jdowing words correctly

tip  feacher talk ten  tone

‘pight 1ight sight bright  night gjet  hig

‘fat

let  set bat ‘stArt ‘beart smart

éaggle settle ‘bugger‘ ll&_gr le&wer pretty
ﬁa@£‘7“1asg.‘ cast f‘tfuai‘ . dusk lost | posk

passe

.-

ed pulled 1liked cooked closed started
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salted checked tried  waitgd

dig

needed = begged died

glad  food  good world .

woogd  insteag

IT:7« he 24 Re

1.
2.
>+
4,
5.
&r
7+

9.
10,

date 11,

dig 12,
bat 1,
ot 15,
food 16,

?G%ﬁ S 194

wrote . . 20,

II. 7.5

11,

1 é@gient“peeple-did not usgjmamey‘

70 5. 1. €

a4 lama

{ bs kuno

climbed deeided

hea#t&
hard
cart
card
breadﬁ 
brought
1ettéf
ladder

not

nod

%f@n tua

22,
23,
f;ggﬁn
25.
26,

27,
28,
L 29.
30,

2. They did not irade the way we do today.

neat

need

\wide
white
seed

seat

Iat

add
sighﬁ
side

S ‘\J




3e

by

3.

8.

9.
16.
11,
iz,
13.
14,

15,

86

aﬁ‘perdagangaa | 3 b. herdagamg 3 € dagangan

They mﬂrely‘ffmhi’

d thlngs, |

P memperﬁmkarkan' 3 L. mengganil G penggaﬁﬁi
They merely exchanged things.

a@‘khuaas 3 b, tertentu ' jc. hamya"

They used to trade in a very simple'way*

a. blasa 3 b. kebiasaan ; ¢. kegunaan

People tried Lo make an

reement,
a, perserikatan j b, persaudarazn j ¢. persetujuan

In that way trade took ;

2. m@nempati 3 b. memduduki 3 ¢. terjadi

Ali is an Indonesism; Jhch, '”ﬁ‘Adm

on the oth
is an Engllshman* | | |
a, di tangan kiri § b. sebalikmya ; e, dibalik
They did not trade the way we do today,

.a. di jalanan ; b. seperti  j ¢ ;ga.lammym
They travelled ground the world,

a. berpﬁtarwyutar 3 b. keliling 3 c, bulatan

Did you gharpen the knife ?

a,‘mengdsah 3 b m@hguﬂap‘ 4 ¢. ketajaman

He received the pa ;e“ yesterday.,

a. telegﬁam ; b, p&ket j G wesel
Father ﬁggggﬁggg me ta eontinue my study.
a. membujuh b mengmrankan 1 ¢. menyurul,

The‘cﬂrpsey*:fs

tened little chlldrem.
a. ketakutan ; b, memskutkan 3 c. takut

The bombs g the bridge.

&, sembinasekan ; b, mematabkern § ¢. melukai




¢, played
¢, tryed

1., ay traveled ;b , liked

L

2. 8, used

AR
o
*®

exchanged

e

agreed ; €. freed
. dialed
+ signalled

3« . typeed

=2
»*

b a,Qwaited _ ¢, destryed

o
gy
5

we

¢, seemmed | B

AR -

e
L g

54 & quarrelied\_‘

6. as replied

[ )
=3
*

. practiceds = ; ¢. pleased

7. &, apeared  ; b, arrived  ; ¢, ashamed

Yy

e
3

AW

84 a. prefered . disturbed ¢. dressed | |

¢, handicaped |

e

9« 2. cooked b, changed

N

104 ,a, returned

11, fried

e
*

e

, olapsd U f g wotked

ik}
%4
.
A5
-
&

12;;3; expressed : prgseﬁtéd : ﬁiaééed

13. a. ordered

wE
o'
E 2

L1 3
<y,
»

e
o
&

answeéréd‘ c;‘sigheﬁ

-

L

141,&@‘$ha@ked ' $ hﬂ‘switﬁhed |
15 &, talked . - ; b, emploied

c. staied j

L3S

¢, watched

11

i1, 8+ 1. Pattern : The Simple Pa

He - sold - his \‘ﬁéuﬁe'_"
He . was ~ absent 'yesterday
He = bhad dinner here last night

He . had wmuch momey ' ” ‘ ,




- %0

Did ke . sell his house

=l

o)

WHg be  absent yesterday |
Pid ‘he  have dinmer here last might ?

'_Ea@ " he much money 2

He aid not. sell hls house
- He  was 1mot: absent yesterday
Ee.“diﬁ not  have dinner ‘hefe, last night

He had mot - ‘mnmh~'mﬂﬁey‘g~

Pauly G@orge, aad J‘nes Were bnﬁmness yartnera
‘.in a ‘small conecern, Burlng thelr opmre time thay

- made shirts in George! S"hausew Paul designed the
vsharts* George made the ahirks¢ Jone. t@@k care Gf

raw
the pur@hase GfVMmtﬁrlalﬁ, salea, account, - and cor~

respondence, Pﬁﬂl,aﬁd*“

= Qf@eﬂ helped @e@rge Bade
the shirts. i \ L

. ‘;‘:‘

One day J@neﬁ came aaress an envel@ye 1n the
-mailbox, He t@ak it and read the cmﬂﬁents. It was a
good news, It was an order for‘I@Q pie@eﬁ mf,ahlrﬁs*

The order was from‘Beﬁ%y Fashion Eentre,~‘
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Immediately Jones téld;?ﬁnl and George all abaat
the arderwﬁﬁhay‘wére‘all véry;@meased with it. Jones
soon ghecked the materials, He found thai the avail-
able materials were sufficient. They thought that.

" they had enough time to finish the order. This was
because Beauty Fashion Centre wanted ihe shiris be
available within one month. Therefore, they finally

decided to accept the order,

< { Compiled and adapted from 't 7
n. The Letter ® /. ¥ Good Hews # |

Book I, John W Davis MA ( Ed ),
pp. 116 - 117, ) -

par;agrlgvpasangan o order = pesanan
aoncegywé‘asahasgaggﬁgw‘f avéilablﬁ.gutersedia,v«
spare_timé = Waktu luéng -smfficient‘z éuﬁup

to dOblﬁﬁ mer«ncang tmﬁacceptgz,meneriﬁa»=fu
accaunt pembuku&a e tqlcome aéross # menjumpai

purchmse af raw materldls ;,pembeliaﬂgbahaﬁmentah

1. Who were hu51nes¢ partners ‘ e
2 Whmt g@ﬂdﬁ did they mdke 2 ;¢ .
;5* Wh@.deslgned_the shmrts ?ﬁ‘ ‘;
4, Who made the shirts ? ﬂ“'

5 What did Jones take care of




. (.
' 8

9.

‘io,
1.

II. “

1.

T

R

‘1.92 

What‘was the order for ?

Whom did the order come from 7

. Had they‘suff101ent materLals for the shlrts ° o

How‘long did they‘have to flnlsh thezorder ?
What did they decide at last 2 '

8. 3. Grammatiqalﬁstructure

[e]

8. 2. l, Gra mmazr.

- Dalam hal bentuk lampau kata'kérja dibagi men jadi

dua-jenis, yaitu‘regular7verbs ( kata kerja ber-

" aturan ) dan irregular verbs ( kata kerja tak

beraturan V.

Segala*peraturannyangwmenyanvkut regular verbs

juga berlaku untuk 1rregular verbs. -

To Be‘

‘-Benfﬁknlampauwlgwdanngg@adalah‘was;‘Sedangkan‘J,‘

bentuk lampau are adalah. ¥ere.

' Dalam kalimat 1ngkar ( negatlve ) di belakang

was atau were . dlberl not

Dalam kalimat tanya was atau were dlletakkan

b

'di depan pokok kalimat.

Bénfuk‘lamgaam J have"‘/ ' has "adélaﬁ‘; g;g".“
blla ' ‘had ' berarti- menrpnI al, maka ‘bentuk

1ngkarnya dapat berupa ' had not ' ( = hadn't )
Sedangkan dalam kallmat E&EZE ' had ' dapat di-.

taruh di denan pokok kalimat.

Sedangkan blLa _had t tidsk dalam afti‘mempﬁ;_V

. i : ] b - )
“nyai, harus dlperlakukan‘segai.kata kerja biasa. -




I,

1.
24

-2

4,
5s

7
8,

9.
10.
11,
12,

i3.

1.
2,
3.
ko

I

6o

7.

sheﬂwritaﬁ‘séveral letters yesterday.

My father ( see ) you at the theatre last night.
I { lead f'the meetihg;last week, |
We { bought ) = typ@~w§§ter & week ago.

Ernz { be ) absent 1§si'§riday*‘

« We ( be ) very sleepy Iaé% night.

Tuti ( have ) a beautiful gdlden‘ring.

The ink ( spread ) over the biueprinﬁ,

Mr, Bahrun ( draw ) back his accounts yesterday.
The bullet ( hurt ) him on the head.

Mré. Jopes ( tdke ) a day dff last week.

Mr, Murdani\( drive ) his car himsel?® yesterday.

We ( pay ) in the cheques two days ago,

, You ( cut ) off the line this morning,

+ L ( teach ) him how to beﬁave last week,

She knew all -about ﬁ%is,

Endang waes seriously 111 last month,

Budi had a day off last weelk,

Mr, Tempubolon withdrew some of Eié’acca&nts,
He came across a strangeriboking envelope_’

They were very pleased with the news.

She threw away the rubbish through the window.




9%

8+ The stamp~atu¢k‘firmly.bu the envelope,
g, Basuki spent the money on a tv set. .
10, The prince fell off the horse back.
11, The fire burnt down the filing cabinet,
12, Y¥r,Holwes held an important position,
13, The milk spllt over my notes,
14, She found that the r&&ﬁ‘was\unlackg

15, The programe was very interesting.

IT. 8. 4, Pronungiation
Pattern : The English sound [k] .
I, 8. b, 1, | '

- gan ggffee 1gppy‘ glogk  golour . vaeé - gost
‘gpnscious, gogonut  gogk ~‘gﬁﬁmmn‘;'§pntag§

degtor 75pqg§étﬁ - rogk stick  sigk .pa

I

dark’ ~fork work walk talk . follk lkmogk
guick jgﬁeén guiet - gﬁﬁﬂé?‘-gﬂestimﬂ'wgnarrel

sghool ~sghedule  ghemigal . ghemistry. ghorus

lI- ‘&H 5u

1i. 8, 5. 1, Fing

1., They were businessspartnerfih;a soall goncern

Q Q;a, sehubungan._;Mbkasngsiqdagang,; ¢. pusat

2. He took gare of the e@rresﬁénden@eﬁ o |
a, urusan 3§ b. meggurusiﬁ } €. pengurus

3. I took care of the purchase of raw materials,

a. tumpuken 3 b, persedizan ; ¢, pembelian
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he I gome across this purse on my way home.

. 2. mepemuksn . ; b, penempan . ¢, .pertemuan

5.

They were very pleased with the grder,

. @, urat.  ; b. pemerintah ; . pesanan

B

We didn't see the gontents.

&, isi ; b. terksndung ; c¢. berisi

The book is zyailsble at Gramediamw

. &, dapat dibeli ; b. dijual ; ¢. tersedia

8.

HMichele designed ner own dresses.

. &, perancang ; b, merancang ; C. rouncangsn

e

We had a day off yvesterday.

- as liburan/cuti ; b. tugas luar j} ¢. membolos

10.

11,

iz,

Mr, Bahtiar‘withdrew his agoounts. - |

2. simpanan uang ;'h,‘mesin‘hitnng‘;‘c,‘ak#htan
The fire burnt down the filing cabinef. -

2. susunan menteri ; b. lemari éraip i c. rak

He is responsible for the sales.

as agen tunggal b. perdzgangan . ; 6. penjualan

i,

Father held an importent position,

@+ jabatan 5 by tempat - 3 e¢. pejabat

The blue~print was not ready:yets

&+ remczna ; by tinta cetak ; ¢, bahan cat

154

ii,

1.

3.

They decided to ggcepy the order, -
a. mengesehkan § b. kecuall ;. c, menerima

~

8+ 54 24 Find‘the;ﬂgg@gﬂﬁﬁégﬁmggg;wr@n‘1‘ speiled

‘A ﬁ%aght - 3 bs bough 3 ©. drank

EnE

2. ate by fell - j e, cught

‘a. berefi

»e

by heéred ‘

“we

Ca ‘ 19&33%

N S .




ba

S5e

7

o
&

9+

10,

11,
12,
13,
1o

154
16.

17+

194

20 .

g

=2

&4

S

meant
« Beard
- wrotte
+ made -
. Spread
kept
- froze
~ became
, blew
- read
v spoke
« Bent

, sought

stood

taught

Saw . . -

payd

X ]

[TEY v Y

e
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